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BUILDING IN MAUPIN 

BUILDING PERMIT REQUIRED 
Prior to the erection, movement, reconstruction, extension, enlargement, or alteration of any structure, a permit for 
such erection, movement, reconstruction, extension, enlargement, or alteration shall be obtained from the zoning 
ordinance administrator of the City of Maupin and Wasco County. 

The burden in all land use proceedings is upon the applicant. It is the responsibility of the applicant to provide a 
complete application with all required and requested documents, and any other documents and evidence relied upon by 
the applicant to provide sufficient specificity to afford the City the opportunity to respond. 

Applications deemed incomplete will become null and void ninety (90) days from notice, and the filing fees paid will be 
non-refundable. 

The issuance or granting of a permit, or approval of plans and specifications shall not be construed to be a permit for, or 
any approval of, any violation of any of the provisions of the Uniform Building Code as administered by the State of 
Oregon. No permit presuming to give authority to violate or cancel the provisions of this Code shall be valid, except 
insofar as to the work of use which it authorizes is lawful.  

APPLICATION PROCESS 
Most new building projects will need to complete all of the forms in the New Construction Packet. In certain situations, 
particularly on commercial projects, additional forms and steps may be necessary. Please contact City Hall to talk about 
your project. 

If you are building in a subdivision with a homeowner’s association (e.g. Rivercrest Village), the HOA board will have to 
approve your plans prior to you submitting them to the City. See FAQs for more information. 

Submit all forms, plot plans, and other necessary information to the City of Maupin in person or as PDFs by email. The 
Zoning Ordinance Administrator will determine if an application is complete, at which time you will pay the applicable 
fees to the City of Maupin. Most applications need to be submitted and determined complete at least 21 days before 
the next Planning Commission meeting to be added to the agenda.  

The Zoning Ordinance Administrator will review your plans and schedule the review at Planning Commission. The 
Planning Commission will approve or deny the application.  

Applicants can pick up their stamped and approved forms from the City of Maupin thirty (30) days after Planning 
Commission’s approval, barring any appeals from the public or City Council in the time allotted by General Provisions 
Ordinance No. 10. 4 B and C. The City will also assign an address if needed. You can then pick your stamped forms and 
submit them to Wasco County Planning and State of Oregon Building Codes Division. At this point you will pay the 
System Development Charges. 

Once a permit is obtained, your water-sewer utility account can be activated. If your project requires immediate access 
to water, you will begin paying a flat-rate fee monthly for the access. Once water and sewer utilities are ready to be 
installed in your project, you or your builder will need to notify City Hall, who will connect you with the Public Works 
employees. Once the connection is made, you will begin paying monthly water and sewer utility fees.  

https://www.co.wasco.or.us/departments/planning/index.php
https://cityofmaupin.org/services/city-utilities/
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NOTICE TO APPLICANT 
LAND USE DEVELOPMENT FILING FEE AND REIMBURSEMENT FOR 

ADMINISTRATIVE COSTS 

Dear Applicant: 

The City of Maupin, like many cities in Oregon, is faced with a severely reduced budget for the 

administration of the City’s ordinances. The land use planning process in the State of Oregon has 

become increasingly complex. To properly process you land use application, the City must rely upon 

professional consultant to assist in preparing the legal notices, conducting on-site inspection, 

preparation of staff reports and attendance at the Planning Commission and/or City Council meeting. 

The City utilizes a consultant to ensure your application is processed fairly and promptly. Because of the 

reduced budgets, the City finds it necessary to transfer those administrative costs to you, the applicant, 

as part of the land use planning process. Therefore, you are asked to read and sign the statement below 

indicating you read and understand the requirement.  

Land Use Development Filing Fee and Reimbursement 

I/We, the applicant(s)___________________________________________________________ agree 

that in addition to the Land Use Filing Fee per City of Maupin Fee Schedule, to reimburse the City of 

Maupin for actual cost of Contract Planner and Attorney.  

Signed this ____________ day of ______________________, ____________ 

Property owner(s): ______________________________________ 

 ______________________________________ 
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OFFICE USE ONLY 

S I T E  P L A N  R E V I E W  #  D A T E  R E C E I V E D  A P P L I C A T I O N  F E E S  P A I D    

Z O N I N G  O R D I N A N C E  A D M I N I S T R A T O R  S I G N A T U R E  &  D A T E  

  A P P R O V E D  A S  S U B M I T T E D    A P P R O V E D  W I T H  C O N D I T I O N S    D E N I E D  

C O N D I T I O N S  ( I F  A P P L I C A B L E )  

APPL ICA N T I s  th e ap p l ica n t  t h e Pro p er ty  Ow n er?    Y ES    NO ( CONT ACT  IN FOR MATIO N & SI G NAT URE RE Q UIRED)  
I hereby certify that the above information is correct and understand that the issuance of a permit based on this application will not excuse me from complying with 
effective ordinances of the City of Maupin and statutes of Oregon, despite any errors on the part of the issuing authority in checking this application. 

A P P L I C A N T  N A M E  

M A I L I N G  A D D R E S S  

E M A I L  

P H O N E  

S I G N A T U R E  &  D A T E  

P R O P E R T Y  O W N E R  N A M E  

M A I L I N G  A D D R E S S  

E M A I L  

P H O N E  

S I G N A T U R E  &  D A T E  

PROJECT  I N FORM AT ION  
 N E W  C O N S T R U C T I O N   
 E X P A N S I O N / A L T E R A T I O N  
 C H A N G E  O F  U S E   
 A M E N D  A P P R O V E D  P L A N  
 O T H E R  _____________________ 

I s  th e  I n t e n d e d  U s e  a s  a  
S h o r t  T e r m  R e n t a l  ( S T R ) ?  
  Y E S ,  a n d  a  S T R  A p p l i c a t i o n  
i s  a t ta c h e d    
  N O  

C U R R E N T  U S E  O F  P A R C E L  

P R O P O S E D  U S E  O F  P A R C E L  

U S E  O F  A D J A C E N T  P A R C E L S  

D E E D  N O .  ________________________   D A T E  F I L E D  ____________  
 D e e d ( s )  a n d  m ap  s ho w i n g  p ar c e l s  a r e  a t tac he d .  ( R e q u i r e d)  

P A R C E L  A D D R E S S  

T A X L O T  

F R O N T A G E  O N    C O U N T Y  R O A D    S T A T E  H I G H W A Y   
N O T E :  I f  n e w  f r o n t age  i s  o n  a  c o u n t y  r o a d  o r  s ta te  h i g hw ay ,  
t he n  a n  A c c e s s  P e r m i t  i s  r e q u i r e d .   
  P e r m i t  A p p l i c a t i o n  A t t a c h e d    N o t  A p p l i c a b l e  

Z O N E  

L O T  S Q U A R E  F O O T A G E  

L I N E A L  F E E T  O F  F R O N T A G E  

BU I L D I N G  S I Z E  

SI TE  I N FORM AT IO N  
E X I S T I N G  I M P R O V E M E N T S  &  D I M E N S I O N S  P R O P O S E D  I M P R O V E M E N T S  &  D I M E N S I O N S  

S t r u c tu r e s  S t r u c tu r e s  

F e n c e s  F e n c e s  

R o a d s  R o a d s  

E a s e m e n t s  E a s e m e n t s  

L a n d s c a p i n g  L a n d s c a p i n g  

L i g h t i n g  L i g h t i n g  

O t h e r  O t h e r  



BUS I NES S COM PLEX OR E N TERP RI SE  O NLY   
Wil l  yo u b e r e q ue st i ng  t he  ad d it io n  o f  s i g ns?    Y ES,  an d a  S i gn  Pe rm it  A p pl icat ion i s  a t tac h e d    NO  
I f  t h i s  i s  a  Bu s in e ss  Co m pl ex  o r  Bu s in e ss  En te r pr is e ,  an In te g rat e d S i g na ge P la n i s  r eq u ir e d.    At tac h ed  

H O U R S  O F  O P E R A T I O N  
N U M BE R  O F  A V E R A G E  D A I L Y  T R I P S  

N U M BE R  O F  E M P L O Y E E S  N U M BE R  O F  O C C U P A N T S  A T  O N E  T I M E  

G A R BA G E  S E R V I C E  
Y E S ,  H o w  o f t e n ?  _________________  
N O  

P A R K I N G  S P A C E S  ( 9 ’ X 1 9 ’  M I N I M U M )  &  S U R F A C E  M A T E R I A L  

A DDI TI ON A L RE QUI RED DOC UME NT S 
 One PDF of 8.5x11” Concept Site Plan 
 One PDF of a vicinity map indicating the location of the proposed development 

P RO POSED  S ITE  P L AN MUST  DE MON ST RA TE  HO W:  
 Traffic congestion is avoided 
 Pedestrian and vehicular safety and welfare are protected 
 Vision Clearance Area is preserved and maintained where applicable 
 Significant features and public amenities are preserved and maintained 
 There will be minimal adverse effect on surrounding property 
 Proposed lighting is arranged to direct light away from adjoining properties 
 Proposed signs will not interfere with traffic or limit visibility by size, location, or illumination 

C ON CEP T S I TE  PL AN  REQU IRE MEN TS  The Concept Site Plan shall clearly indicate all of the following information applicable to the particular 
development proposal. 
 Project Identification (Address, Taxlot, Name of Applicant(s) and Property Owners(s) 
 Date 
 Scale—The scale shall be at least one-inch equals 50 feet (1:500, unless a different scale is authorized by the City’s Zoning Ordinance Administrator 
or Contract Planner 
 North Arrow 
 Location and names of all existing streets and location of proposed streets within or on the boundary of the proposed development   
 Lot layout with dimensions for all lot lines 
 Location, dimensions, and height of all existing and proposed buildings and structures. Include any walls, fences, and gates and indication of their 
height and materials of their construction 
 Location and dimensions of all yards and setbacks from all property lines and distances between existing and proposed buildings 
 Location and layout of off-street parking and loading facilities and indication of surface material 
 Indications of exterior lighting standards and devices and location 
 Location, size, height, materials and method of illumination of existing and proposed signs 
 Location and description of any slopes greater than 20%, and any cut and fill activity 
 Conceptual drainage and grading plan  
 Location of existing utilities, easements, rights of ways, and any significant natural features, including but not limited to water courses, trees, rock 
outcroppings, ponds, and drainage ways. 
 Location and type of landscaping. A nominal amount of landscaping for new structures or parking areas is encouraged.  
 The City discourages the use of Black Locust trees. 
 Location, size, and use of any proposed underground activity (sprinkler system, heat transfer coils, storage tanks, etc.) 
 Any other architectural or engineering data as may be required to permit necessary findings that the provisions of Maupin’s Zoning Ordinance are 
complied with. 
 Where an attachment or minor addition to an existing building or structure is proposed, the site plan shall indicate the relationship of said proposal 
to the existing development, but need not include other data required in the above paragraph
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AD DI TIO N AL REQ UI RED D OCUMENT S  
 PL OT  PL A N D RAW N TO  S CAL E ,  SHOWI N G HOW 
APPL IC ABL E  REQ UIREME NT S O F T HE  ZO NI NG  ORDI N A NCE 
SH AL L  BE  S AT IS FIE D  

CITY  O F  MA UPI N CE RTI F IC AT ION  
I  ____________________________________,  C IT Y  O F M A UP IN 
ZONI N G OR DI NA NCE  A DM I NI STRATOR,  ATT E ST  T H AT  THE  
FOREGO IN G APPL I CAT ION  AN D AT TA CHME NT S T HERE TO 
WERE RECEIV ED BY  ME   
ON ____________ D AY  O F ____________________,  20 ______.   
SIG N AT URE O F ZON IN G O RD IN A NCE ADM IN IS T RA TO R  

__________________________________________________________ 

OFFICE USE ONLY 

S I T E  P L A N  R E V I E W  #  D A T E  R E C E I V E D  A P P L I C A T I O N  F E E S  P A I D    

Z O N I N G  O R D I N A N C E  A D M I N I S T R A T O R  S I G N A T U R E  &  D A T E  

  A P P R O V E D  A S  S U B M I T T E D    A P P R O V E D  W I T H  C O N D I T I O N S    D E N I E D  

C O N D I T I O N S  ( I F  A P P L I C A B L E )  

APPL ICA N T I s  th e ap p l ica n t  t h e Pro p er ty  Ow n er?    Y ES    NO ( CONT ACT  IN FOR MAT IO N & SI G NAT URE RE Q UIRED)  
I hereby certify that the above information is correct and understand that the issuance of a permit based on this application will not excuse me from complying with 
effective ordinances of the City of Maupin and statutes of Oregon, despite any errors on the part of the issuing authority in checking this application. 

A P P L I C A N T  N A M E  

M A I L I N G  A D D R E S S  

E M A I L  

P H O N E  

S I G N A T U R E  &  D A T E  

P R O P E R T Y  O W N E R  N A M E  

M A I L I N G  A D D R E S S  

E M A I L  

P H O N E  

S I G N A T U R E  &  D A T E  

PROJECT  I N FORM AT ION  
 N E W  C O N S T R U C T I O N  
 E X P A N S I O N / A L T E R A T I O N  
 A C C E S S O R Y  D W E L L I N G  U N I T  ( A D D I T I O N  O R  A L T E R A T I O N )  
 M A N U F A C T U R E D  H O M E  I N S T A L L A T I O N  
 O T H E R  _________________________________________ 

P A R C E L  A D D R E S S  

T A X L O T  

Z O N E  

P R O P O S E D  U S E  

O V E R L A Y  D I S T R I C T S  
 F L O O D  H A Z A R D   G E O L O G I C  H A Z A R D   S C E N I C  W A T E R W A Y  
F R O N T A G E  O N   
 C I T Y  S T R E E T   C O U N T Y  R O A D   S T A T E  H I G H W A Y   
N O T E :  I f  n e w  f r o nt a ge  i s  o n  a  c o u n ty  r o a d  o r  s ta te  h i g hw ay ,  
t he n  a n  A c c e s s  P e r m i t  i s  r e q u i r e d .  
 A c c e s s  P e r m i t  A p p l i c a t i o n  A t t a c h e d  

 
 
 

ZONI NG I NFO RM ATIO N  
W I L L  T H E  S T R U C T U R E  BE  C O N N E C T E D  T O  C I T Y  O F  M A U P I N  
U T I L I T I E S  ( W A T E R  A N D  S E W E R ) ?  
 Y E S   
 N O ,  A N D  S I G N E D  D E Q  S E P T I C  A P P R O V A L  I S  A T T A C H E D  
I S  T H E  P R O P O S E D  U S E  A S  A  S H O R T  T E R M  R E N T A L  ( S T R ) ?  
 Y E S ,  A N D  A  S T R  A P P L I C A T I O N  I S  A T T A C H E D   
 N O  
I S  T H E  P R O P O S E D  U S E  A L L O W E D  A S  A N  O U T R I G H T  U S E  I N  T H E  
Z O N E ?  
  Y E S  
  N O  
I F  N O ,  I S  T H E  P R O P O S E D  U S E  A L L O W E D  A S  A  C O N D I T I O N A L  
U S E  I N  T H E  Z O N E ?  
  Y E S ,  A N D  A  C O N D I T I O N A L  U S E  P E R M I T  I S  A T T A C H E D   
  N O ,  A N D  P L A N  A M E N D M E N T / Z O N E  C H A N G E  A P P L I C A T I O N  I S  
A T T A C H E D 
W I L L  T H E  P L A N  M E E T  O F F - S T R E E T  P A R K I N G  R E G U L A T I O N S  F O R  
T H E  Z O N E ?   
 Y E S   
 N O  
D I M E N S I O N S  
L O T  D E P T H  S T R E E T  F R O N T A G E  

L O T  W I D T H  BU I L D I N G  H E I G H T  

L O T  A R E A  F R O N T  Y A R D  

BU I L D I N G  S Q .  F T .  S I D E  Y A R D  

L O T  C O V E R A G E  BA C K  Y A R D  
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OFFICE USE ONLY 

D A T E  R E C E I V E D    F E E S  P A I D  

  P U B L I C  W O R K S  C O M P L E T E D  &  D A T E  P W  E M P L O Y E E  I N T I T A L S  

M E T E R  N U M B E R   U T I L I T Y  A C C O U N T  E S T A B L I S H E D 

N O T E S  A B O U T  W O R K  A N D / O R  P R O P E R T Y  

APPL  ICANT I  s  t h e  a p p l i c a  n t  t  h e  P r o  p e r  t y  O w n e r ?   Y  ES  NO (  CONTACT INFORMAT  IO  N REQUIRED)  
In addition to the Water and Sewer Service Connection Fees ($3,000.00 total), costs for labor and materials, i.e. pipe, city equipment, man hours, 
sand, shale, etc. to the property line will be charged and any applicable SDC fees. 

Application is hereby made to the City of Maupin for water to be supplied to the above premises. It being understood and agreed that water shall be supplied and used 
only in accordance with the rules, regulations, and rates of the City of Maupin and the Water Department, as now in force and any modifications, alternations, or 
amendments thereof which may be made thereto by the City of Maupin from time to time. 

Application is hereby made to the City of Maupin for a sewer connection to the above premises. It being understood and agreed that sewer service shall be supplied and 
used only in accordance with the rules, regulations, and rates of the City of Maupin and the Sewer Department, as now in force and any modifications, alternations, or 
amendments thereof which may be made thereto by the City of Maupin from time to time. 

A P P L I C A N T  N A M E  

M A I L I N G  A D D R E S S  

E M A I L  

P H O N E  

S I G N A T U R E  &  D A T E  

P R O P E R T Y  O W N E R  N A M E  

M A I L I N G  A D D R E S S  

E M A I L  

P H O N E  

S I G N A T U R E  &  D A T E  

PROPE RTY  & CO N NECTI ON  IN FO RMA TIO N  

J O B  L O C A T I O N  

S e l e c t  a l l  th at  a p p l y  N U M BE R  O F  U N I T S  

  R E S I D E N T I A L  

  C O M M E R C I A L / I N D U S T R I A L  

  F I R E  S P R I N K L E R  S Y S T E M S  

  D U P L E X / M U L T I - F A M I L Y  

  R V  P A R K  

  M O BI L E  H O M E  P A R K  

  H O T E L / M O T E L  

  C A BI N S  

REQUEST IS  MADE FOR A  _________ INCH WATER SERVICE 
CON NECTION  
  NEW  
  RE INSTALL  
  ADDITION 

REQUEST IS  MADE FOR A  SEWE R SERVICE CONNE CTION 
  NEW  
  RE INSTALL  
  ADDITION  



Form 10 | 01-02-2020 

APPLICATION FOR STRUCTURAL PERMIT 
Building Codes Services 
2705 E 2nd Street 
The Dalles, OR  97058 
Phone: 541-506-2650  ▪  Fax: 541-506-2651 
Email:  buildingcodes@co.wasco.or.us  ▪  www.co.wasco.or.us 

DEPARTMENT USE ONLY 

Permit #:_____________________________ 
County: ______________________________ 
By: _________________ Date: ____________ 

This permit is issued under OAR 918-460-0030.  Permits expire if work is not started within 180 days of issuance or if work is suspended for 180 days.  

CONSTRUCTION CATEGORY: □ Residential    □ Government    □ Commercial
JOB SITE INFORMATION OWNER INFORMATION 

Address: I am the property owner doing my own work (INT):______ 
City: Name: 
Directions to inspection site: Mailing address: 

City/State/ZIP: 
Phone: Mobile: 

Is property inside city limits:   □  Yes  □ No Email: 
LOCAL GOVERNMENT APPROVALS 

Zoning Flood Plain Review Sanitation 
Application #: 
Information verified/approved? □ Y □ N 
Signature: 
Jurisdiction: 
Date:     Tax lot#: 

□ Y         □ N
Signature:
Jurisdiction:

Information verified/approved? □ Y □ N 
Signature: 
Jurisdiction: 
Date:     Tax lot#: 

VALUATION INFORMATION 
Job description: 
Occupancy: 
Construction type: 
Square feet: 
Cost per square feet: 
New/Alteration/Addition:        □ New  □ Alteration □ Addition
Is this a foundation ONLY permit?  □ Yes  □ No 
Is this a plan review ONLY?              □ Yes  □ No
Total valuation: 

Contractor name: Building Fees 
Mailing Address: Permit fee 
City/State/ZIP: 12% surcharge 
Phone: Plan Review 
Email: Plan review (permit fee x 0.65) 
Contractor CCB license #: Fire and Life Safety (permit fee x 0.40) 
BCD license #: Subtotal: (add up above fees) 

Miscellaneous Fees 
Seismic review (permit fee x 0.01) 
Re-inspection fee - $78.00 each 
Investigation fee – actual cost 
GRAND TOTAL (fees and surcharges) 

I hereby certify that, to my knowledge, the above information is true and 
correct.  All work to be performed shall be in accordance with all governing 
laws and rules. I have read and do understand the attached “Information 
Notice to Property Owners About Construction Responsibilities.”  

Applicant name: 

Mailing Address: 

City/State/ZIP: 

Phone: 

Email: 

Signature: Date: 

PAYMENT OPTIONS

If paying by credit card, please provide best contact number below. 
_____________________

Payment can also be made online once permit is created. In most cases, a 
link to the ePermitting payment portal will be sent to the email on file. If 
you do not receive this link, please visit www.buildingpermits.oregon.gov 
and search for your address or permit number.

Make check or money order payable to Wasco County. DO NOT SEND 
CASH. 

mailto:buildingcodes@co.wasco.or.us
https://co.wasco.or.us/departments/building_codes/index.php


Form 10 | 01-02-2020 

STRUCTURAL PERMIT FEES – State Permit Fees Adopted for State of Oregon Jurisdictions 
The 12% surcharge is not included in any of the fees below 

Building Codes Services 
2705 E 2nd Street 
The Dalles, OR  97058 
Phone: 541-506-2650  ▪  Fax: 541-506-2651 
Email:  buildingcodes@co.wasco.or.us  ▪  www.co.wasco.or.us 

TOTAL VALUATION FEE 
$1.00 − $2000.00 $60.00 
$2001.00 − $25,000.00 $60.00 for the first $2,000.00 plus $9.40 for each additional $1,000.00 or fraction 

thereof, to and including $25,000.00 
$25,001.00 − $50,000.00 $276.20 for the first $25,000.00 plus $7.00 for each additional $1,000.00 or 

fraction thereof, to and including $50,000.00 
$50,001.00 − $100,000.00 $451.20 for the first $50,000.00 plus $4.70 for each additional $1,000.00 or 

fraction thereof, to and including $100,000.00 
$100,001.00 and up $686.20 for the first $100,000.00 plus $3.90 for each additional $1,000.00 or 

fraction thereof. 
OTHER INSPECTIONS AND FEES 
Residential Fire Sprinkler 13R (standalone/closed system) – fee includes plan review (13D multipurpose/continuous loop 
requires Plumbing) 
    0 to 2000 sq. ft. area covered $98.00 
    2001 to 3600 sq. ft. area covered $103.50 
    3601 to 7200 sq. ft. area covered $139.75 
    7201 sq. ft. and greater $186.25 
Prescriptive solar photovoltaic system – fee includes plan review $160.00 
Non-Prescriptive solar photovoltaic system – requires plan review Use Structural Permit Fee 

table above 
Phased plan review - $60.00 application fee plus 10% of the total project building permit fee not to exceed $1500.00 for 
each phase (is in addition to standard structural plan review) 
Deferred plan review - 65% of the building permit fee calculated using the deferred portion valuation with a $156.00 
minimum (is in addition to standard structural plan review) 
Inspection outside of normal business hours (minimum charge 2 hours) $78.00 per hour 
Re-inspection fee $78.00 per each 
Inspections for which no fee is specifically indicated $78.00 per hour 
Plan review fees 65% of structural permit fee 
Fire and Life Safety plan review fees 40% of structural permit fee 
Additional plan review required by changes, additions, or revisions to approve plans $65.00 per hour Residential 

$78.00 per hour Commercial 
For SI: 1 square foot = 0.0929 m2 

mailto:buildingcodes@co.wasco.or.us
https://co.wasco.or.us/departments/building_codes/index.php
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