
If you have questions about Maupin’s City Council meetings, please contact the City Recorder. CITYOFMAUPIN.ORG 

MEETING AGENDA 
City Council 
Wednesday, November 30, 2022 
Maupin Civic Center (507 Grant Ave.) and virtually on Zoom: 
https://us02web.zoom.us/j/84802522147?pwd=SlZHSndod2RhY09NRE8xN0JOdjRWZz09 or dial 
1-253-215-8782 (Meeting ID: 848 0252 2147 Passcode: 978965)

__________________________________________________________________________________________________

PUBLIC COMMENT: Individuals wishing to address City Council on items not already listed on the Agenda may do so during the 
Public Comment item on the Agenda. The maximum amount of time for all public comments under the Agenda item will be 15 
minutes. Council will not engage in dialogue but can consider scheduling any matter as an Agenda item at a future Council Meeting. 
At other times throughout the meeting, please wait for the current speaker to conclude and raise your hand to be recognized by the 
Mayor for direction. Speakers are required to give their name and address. Please limit comments from three to five minutes, unless 
extended by the Mayor. 

PLEASE NOTE: With the exception of Public Hearings, the Agenda is subject to last minute changes; times are approximate – please 
arrive early. Meetings are ADA accessible. For special accommodations please contact the City Recorder in advance at 541-395-2698. 
Las reuniones son ADA accesibles. Por tipo de alojamiento especiales, por favor póngase en contacto con la registrador de la ciudad 
541-395-2698.
__________________________________________________________________________________________________

6:30 p.m. Call to Order / Roll Call of City Council and Staff / Pledge of Allegiance 

6:35 p.m. Consent Agenda 

6:40 p.m. Public Comment 

6:45 p.m. Reports 

7:00 p.m. Consider: Resolution No. 11302022 Waste Connections Rate Increase 

7:05 p.m. Read: Ordinance No. 327 

7:15 p.m. Read: Ordinance No. 328 

7:25 p.m. Consider: Family Paid Leave 

7:35 p.m. Discussion: Employee Handbook Committee 

7:45 p.m. Discussion: Community Visioning Next Steps 

7:55 p.m. Executive Session: May take place under ORS 192.660(2)(d), ORS 192.660(2)(e), ORS 192.660(2)(f), and 
ORS 192.660(2)(h). 

8:00 p.m. Adjourn 

https://us02web.zoom.us/j/84802522147?pwd=SlZHSndod2RhY09NRE8xN0JOdjRWZz09
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CONSENT AGENDA 
6:35 p.m. 
 

__________________________________________________________________________________________________ 
 
Items of a routine and non-controversial nature are placed on the Consent Agenda to allow the Council to 
spend its time on significant items and issues. Any Council member may request that an item be withdrawn 
from the Consent Agenda and be placed in the business section of the Agenda. 
 
DOCUMENTS 
 
Mayor/City Manager October 2022 Finance Report 

Payment of Invoices for October 2022 

Minutes of October 26, 2022 Council Meeting 

 
MOTION  

I move to approve the Consent Agenda as presented.  
 
I move to withdraw _____ from the Consent Agenda and place it in the business section of the Agenda. 
  





CITY OF MAUPIN

INVOICES PAID FOR THE MONTH October 2022

Creditor: Total City Water Sewer Street Park Fire SWC Library Street Impro New Library MBroadband

American Business Software 37.25             37.25             

Aramark 138.15           55.32             2.48               80.35             

ASET 923.76           369.50           554.26           

Barnett Towing & Service 628.06           93.78             93.78             93.78             346.72           

Bohns Printing 127.54           127.54           

Burnett, Gary 82.41             82.41             

Cardmember Service 6,706.15        2,669.02        1,296.74        471.74           471.74           977.07           34.80             785.04           

Cindy's Windpw Fashions 7,500.00        7,500.00        

City of The Dalles 30.00             30.00             

Code Publishing 480.00           480.00           

Columbia River Affordable Portables 305.00           305.00           

Dod, Bronte 283.12           283.12           

DrawBridge 367.50           367.50           

Emerald CPA Group 7,000.00        7,000.00        

Gorge Networks 1,401.25        474.49           235.76           99.36             319.70           70.49             201.45           

HD Fowler 7,682.16        7,682.16        

Ingram, Edward 61.00             61.00             

International Institute Municipal Clerks (IIMR) 290.00           290.00           

Lowell, Doug (Ford Ranger/Park) 5,000.00        5,000.00        

Luciano 5,800.00        5,800.00        

Maupin Area Chamber (dues) 30.00             30.00             

Maupin, City Park TLT 3rd Qtr 6,927.14        6,927.14        

Maupin, City  W/S/R 1,186.23        1,186.23        

Maupin Country Store & Hardware 16.97             16.97             

Maupin Works Grant ROI payment 75,000.00      75,000.00      

Mid-Columbia Comm Action Council (refund) 82.92             82.92             

Oregon Assoc, Municipal Recorders (OAMR) 92.00             92.00             

Pacer Propane 240.07           240.07           

Pepsi Cola 137.40           137.40           

PRONACE 4,100.00        4,100.00        

Richmond's Service 1,300.00        344.50           344.50           344.50           238.50           28.00             

Seckora 1,519.68        759.84           759.84           

South Wasco School District 10,000.00      10,000.00      

Southside Bank 21,028.54      8,411.42        12,617.12      

Staples 97.32             97.32             

Stephenson, Valerie 248.75           248.75           

Tenneson Engineering Corp 4,012.50        4,012.50        

The Dalles Disposal 563.22           563.22           

USA Blue Book 69.50             69.50             

VanKoten & Cleaveland 1,808.04        1808.04

Verizon Wireless 375.56           125.36 83.40             83.40             83.40             

Wasco Electric Cooperative 5,824.65        265.39           1,930.45        914.69           1,209.35        1,147.92        85.52             271.33           

Wesson, Brett 243.75           243.75           

Wolfe, Christine (Travel & Training) 403.75           403.75           

179,503.84    112,641.91    16,556.63      2,836.81        2,119.37        22,855.04      218.81           14,775.27      -                 7,500.00        -                 
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MINUTES 
City Council Meeting & Public Hearing 
Wednesday, October 26, 2022 
Maupin Civic Center (507 Grant Ave.) and virtually on Zoom 

__________________________________________________________________________________________________ 
 

Call to Order / Roll Call of City Council and 
Staff / Pledge of Allegiance 
 

Mayor Lynn Ewing called the meeting to order at 6:30 p.m. Roll Call of 
City Council and Staff was conducted by City Recorder Christine Wolfe 
Presiding: Mayor Lynn Ewing  
Council Present: Lynn Ewing, Rob Miles, Kathy Peck, Mike Foreaker, 
Susan Wright  
Council Absent: Carol Beatty, Tom Troutman (excused absences) 
Staff Present: City Manager Kevin Lewis, City Recorder Christine Wolfe 
City Attorney Ruben Cleaveland, City Planner Kirk Fatland, Community 
Liaison Brett Wesson 
Visitors Present: Chamber Director Suze Riley, Medy Gantz, Beth 
Stafford 

Approval of Consent Agenda 

Councilor Peck made a motion to approve the Consent Agenda as 
presented. Councilor Wright seconded the motion. No further 
discussion. The motion passed unanimously on a 5 to 0 vote. (Ayes: 
Ewing, Miles, Peck, Foreaker, Wright; Nays: none) 

Public Comment None.  

Reports 

Maupin Area Chamber of Commerce: Chamber Director Riley reviewed 
her report. 
 
Southern Wasco County Library: Mayor Ewing reviewed the Library 
report. 
 
Housing: Councilor Peck reviewed her report. 
 
City Manager: City Manager Lewis reviewed his report.  
 
Mayor: Mayor Ewing discussed gleanings from the League of Oregon 
Cities conference.  
 
City Recorder: Audits are moving forward. Opportunities to go to 
conferences and training is very appreciated by City Staff.  

Consider: Memorandum of Understanding 
between the City of Maupin and Town & 
Country Players 

There was no discussion on the MOU. 
Councilor Miles made a motion to accept the Memorandum of 
Understanding between the City of Maupin and Town & Country 
Players. Councilor Wright seconded the motion. No further discussion. 
The motion passed unanimously on a 5 to 0 vote. (Ayes: Ewing, Miles, 
Peck, Foreaker, Wright; Nays: none) 

Public Hearing: Comprehensive Plan/Zoning 
Map Amendment to Redesignate a 2.19-
acre Parcel From OS to LDR 

Public Notice was posted on the City website and posted locally. This is 
a recommendation from Planning Commission to approve the 
application for the following: Comprehensive Plan/Zoning Map 
Amendment to Redesignate a 2.19-acre Parcel From Open Space to 
Low Density Residential. 
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Mayor Ewing opened discussions with Council. The property is owned 
by Councilor Tom Troutman, and Mayor Ewing had contact with the 
owner regarding the property. Planner Fatland reviewed his staff 
report. There were no questions from Council, no public comments, 
and no comments in favor or in opposition to the recommendation. 
 
Councilor Peck made a motion to accept the Planning Commission's 
Recommendation and Finding of Fact to amend the Comprehensive 
Plan / Zoning Map affecting Parcel 2 of Partition Plat 2020-0013, under 
ownership of Mr. Troutman, to redesignate a 2.19-arce parcel under 
Open Spaces to Low Density Residential. Councilor Wright seconded 
the motion. No further discussion. The motion passed unanimously on 
a 5 to 0 vote. (Ayes: Ewing, Miles, Peck, Foreaker, Wright; Nays: none) 

Public Hearing: Comprehensive Plan/Zoning 
Map Amendment to Redesignate 8.19-acre 
Parcels From MD-R/I/OS to RC 

Public Notice was posted on the City website and posted locally. This is 
a recommendation from Planning Commission to approve the 
application for the following: Comprehensive Plan/Zoning Map 
Amendment to Redesignate 8.19-acre Parcels from Medium Density 
Residential/Industrial/Open Space to Recreational Commercial. 
 
Mayor Ewing opened discussions with Council. The properties are 
owned by the City of Maupin. Planner Fatland reviewed his staff 
report. There were no questions from Council, no public comments, 
and no comments in favor or in opposition to the recommendation. 
 
Councilor Miles made a motion to accept the Planning Commission’s 
Recommendation and Finding of Fact to amend the Comprehensive 
Plan / Zoning Map affecting Taxlot 6000 04S 14E 32DD, Taxlot 200, and 
a portion of Taxlot 100 04S 14E 33CC under ownership of City of 
Maupin, to redesignate 8.19-acres under a combination of Medium 
Density Residential, Open Space, and Industrial Zones to Recreational 
Commercial. Councilor Wright seconded the motion. No further 
discussion. The motion passed unanimously on a 5 to 0 vote. (Ayes: 
Ewing, Miles, Peck, Foreaker, Wright; Nays: none) 

Review: RV Occupancy Temporary Program 

Community Liaison Wesson reviewed his staff report. 
Six properties/RVs were registered under this program. Occupancy 
guidelines were not advertised. There were no neighbor complaints. 
Community Liaison Wesson recommends that the program continues 
on a temporary basis until Council and Staff have a solution. 
 
Councilor Wright said that she does want this to become a permanent, 
long-term solution. Councilor Foreaker said that the program should 
not be advertised or promoted. 
 
Medy Gantz (Maupin) would like Council to extend this program only 
as a temporary solution. 
 
Councilor Wright made a motion to extend and enforce the temporary 
RV Occupancy Program for six (6) months, to May 1, 2023. Councilor 
Miles seconded the motion. The motion passed unanimously on a 5 to 
0 vote. (Ayes: Ewing, Miles, Peck, Foreaker, Wright; Nays: none) 
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Consider: South Wasco County School 
District/City of Maupin Daycare Partnership 
Program Funds 

Councilor Wright made a motion to authorize City Manager to disburse 
ARPA funds allocated to Childcare in the sum of $10,000 to South 
Wasco County School District #1 Childcare Program. Councilor Peck 
seconded the motion. The motion passed unanimously on a 5 to 0 
vote. (Ayes: Ewing, Miles, Peck, Foreaker, Wright; Nays: none) 

Consider: Resolution No. 10262022 Lot Line 
Policy 

Councilor Miles made a motion to adopt Resolution No. 010262022 
Lot Line Policy as written. Councilor Wright seconded the motion. The 
motion passed unanimously on a 5 to 0 vote. (Ayes: Ewing, Miles, 
Peck, Foreaker, Wright; Nays: none) 

Consider: Ordinance No. 325 to Amend 
Ordinance No. 314 

Councilor Miles made a motion to accept Ordinance No. 325 to amend 
Ordinance No. 314 adopting the Maupin City Code of 2021, amending 
and repealing pre-existing Ordinances, Saving Clause, and declaring 
and adopting Ordinance as exercise of emergency powers. Councilor 
Wright seconded the motion. The motion passed unanimously on a 5 
to 0 vote. (Ayes: Ewing, Miles, Peck, Foreaker, Wright; Nays: none) 

Discussion: Community Visioning 
Mayor Ewing and City Manager Lewis discussed the preparation for 
the Community Visioning event on November 5. Councilors are 
expected to attend the event if available. 

Adjourn Mayor Ewing adjourned the meeting at 7:43 p.m. 

 
 
Respectfully Submitted by Christine Wolfe, City Recorder 
 
 
Signed: __________________________________ 
 Lynn Ewing, Mayor 
 
 
Attest: __________________________________ 
 Christine Wolfe, City Recorder 
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PUBLIC COMMENT 
6:40 p.m. 
 

__________________________________________________________________________________________________ 
 
City Council places great value on testimony from the public. This time is set-aside for the public to speak on 
any subject which does not later appear on the agenda. Three minutes per person will be allowed. The 
maximum amount of time for all public comments under this agenda item will be 15 minutes. Council will not 
engage in dialogue but can consider scheduling any matter as an agenda item at a future Council Meeting. 
 
People who wish to testify are encouraged to provide written summaries; recognize that substance, not 
length, determines the value of testimony; endorse, rather than repeat, testimony of other witnesses with 
whom you agree. Thank you for taking the time to present your views. 
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REPORTS 
6:45 p.m. 
 

__________________________________________________________________________________________________ 
 
DOCUMENTS 
 
Southern Wasco County Library 

 
 
  



City Council Report – 2022 November 

• November has been a quiet month program wise in the library. This month has been full of 

board & committee meetings, state statistical reports, grant reports and planning projects for 

the future.  This month has mostly been dedicated to admirative tasks.  December will be much 

busier with holiday activities and gatherings hosted in the library. 

•  We ended October with our International Cultures Day. The program was well received, but not 

as well attended as we hoped. In hindsight we found out that on non-school days most students 

live up around Pine Hollow and are unable to come to Maupin for programs. So, we plan to visit 

with teachers in the school to see if this program is something the library can do during a school 

day that would tie into their curriculum. 

• Julie Whetzel did a Spinning Wheel demonstration on November 10th. A nice spinning wheel was 

donated to the Library of Things and she was happy to demonstrate how to use it for those 

interested. 

• The library is starting to work on it’s annual weeding project to remove books that are not 

circulating to make room for new materials. 

• Our state statistical report has been completed. While reviewing data this month we did a 

comparison between library usage from June to October 2021 and the same period for 2022. 

Library use is up 48% on average and we’ve had 89 new patrons register for library cards this 

year.  

• The library will be closed for the Thanksgiving Holiday Thursday the 24th through Saturday the 

26th.   

Happy Thanksgiving 

Valerie Stephenson, Library Director 
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CONSIDER: RESOLUTION NO. 11302022
 7:00 p.m. 

__________________________________________________________________________________________________ 

DOCUMENTS 

Proposed City of Maupin rates effective January 1, 2023 

Draft Resolution No. 11302022 

MOTION 

I move to approve Waste Connections’ proposed rate increase of 7.37 percent. 









RESOLUTION 11302022 

A RESOLUTION APPROVING GARBAGE FRANCHISE FEE SCHEDULE FOR THE 
CITY OF MAUPIN SERVICES COMMENCING January 1, 2023 

 

WHEREAS, the garbage franchise under Maupin Ordinances is authorized to propose rate 
changes in November of each year of the franchise agreement and at such proposal, the Common 
Council for the City of Maupin is authorized to consider and approve or reject the proposed 
changes; and 

WHEREAS, the Common Council for the City of Maupin has reviewed the proposed changes as 
provided by the exhibit attached hereto as exhibit “A” ; and 

WHEREAS, the Common Council has offered an opportunity for interested persons to comment 
on the enactment of a resolution prescribing the new fees as proposed; and 

WHEREAS, The Common Council of the City of Maupin has considered all comments and 
relevant information either presented or acquired. 

Now, therefore, the Common Council for the City of Maupin, Oregon, Resolves as follows: 

The proposed franchise rates are hereby approved with such rates being effective on the 1st day 
of January 2023. 

 

IT IS SO RESOLVED by the Common Council for the City of Maupin and signed by the 
Mayor this 30 day of November, 2022. 

 

___________________________________ 
Lynn Ewing – Mayor 

 
 
ATTEST:___________________________________ 

Christine Wolfe – City Recorder 
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READ: ORDINANCE NO. 327 AMENDING THE CITY OF MAUPIN 
COMPREHENSIVE PLAN/ZONING MAP BY REDESIGNATING THE ENTIRETY 
OF PARCEL 2 OF PARTITION PLAT 2020-0013 LOW DENSITY RESIDENTIAL 
7:05 p.m. 

__________________________________________________________________________________________________ 
 
DOCUMENTS 
 
Ordinance No. 327 
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READ: ORDINANCE NO. 328 AMENDING THE CITY OF MAUPIN 
COMPREHENSIVE PLAN/ZONING MAP BY REDESIGNATING TAXLOT 600 
OF WASCO COUNTY ASSESSOR'S MAP 04S14E32DD, TAXLOT 200 AND A 
PORTION OF TAXLOT 100 OF WASCO COUNTY ASSESSOR'S MAP 
04Sl4E33CC RECREATIONAL COMMERCIAL 
7:15 p.m. 

__________________________________________________________________________________________________ 
 
DOCUMENTS 
 
Ordinance No. 328 
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CONSIDER: FAMILY PAID LEAVE 
7:25 p.m. 

 
__________________________________________________________________________________________________ 
 
APPLICATIONS 
 
Staff Report 

State of Oregon Employment Department Paid Leave Program 

 
MOTION 
 
I move to approve the City of Maupin to contribute to the Oregon Paid Leave Program 40 percent of 1 percent 
of payroll beginning January 2023. 

I move to approve the City of Maupin to contribute to the Oregon Paid Leave Program 100 percent of 1 
percent of payroll beginning January 2023. 

I move the City of Maupin to not contribute to the Oregon Paid Leave Program. 

  



City of Maupin   
                             507 Grant Ave.   541-395-2698 
                             PO Box 308                                                                                                                           cityrecorder@cityofmaupin.org 
                             Maupin, Oregon 97037                                                                                                                       cityofmaupin.org 
 

 

Staff Report November 30,2022 
City Recorder, Christine Wolfe 
 

Oregon Paid Leave Contributions 

Paid Leave contributions begin January 2023 

1% of payroll is to be paid into the program 
60% of 1% of employee's payroll will be deducted and paid into the program by 
BBSI Payroll 

40% of 1% of employer’s payroll (if approved) will be paid into the program.  

Employers less than 25 employees can opt-out or pay the full 1%. 
If we pay as a small employer, we can receive assistance grants for $3,000 to 
hire a replacement or $1,000 to help offset wage-related or training costs. 

 
   Payroll information: 

 
Actual with QTR 4   Budget 2022-23 

QTR 1 2022 135,765.00   

QTR 2 2022 122,719.54   

QTR 3 2022 126,754.51   

QTR 4 2022 est. 124,000.00   

    

Total Payroll 509,239.05  596,076.00 

    

1% 5,092.39  5,960.76 

40% 203.70  238.43 

60% 305.54  357.65 

    

    

Estimate 2023-24  with 4% CPI and wage increase of 25% 

    

Total Payroll 621,468.84   

    

1% 6,214.69   

40% 248.59   

60% 372.88   
 



paidleave.oregon.gov 
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SMALL EMPLOYERS 
 

A new program that allows employees in Oregon to take paid 
time off for some of life’s most important moments that impact 
our families, health and safety. 
Who are considered small employers for Paid Leave Oregon? 
A small employer has less than 25 employees. 

Are small employers covered by Paid Leave Oregon? 
Yes, Paid Leave Oregon covers all employers– large and small – and their employees. 

Are small employers required to pay contributions? 
Contributions are paid by employees (60%) and employers (40%). Small employers are not 
required to pay the employer portion (40%) of contributions, but they still must withhold 
and submit the employee portion of contributions with their payroll reports. 

What job protections must small employers provide? 
Like all employers, small employers must return employees who take paid leave back to 
their position if it still exists. If the position no longer exists, the employer may choose to 
put the employee in a different position with similar job duties with the same pay. 

Which employees are counted in the 25? We will use payroll reports to 
count employees to determine employer size, including full-time, part-time, seasonal, 
and temporary employees, as well as out-of-state workers. Only employees hired to 
replace those taking paid leave are excluded from the count. 

How will employer size be determined when contributions 
begin in January 2023? Employer contribution amounts are based on total 
employer size. This includes the number of employees working within Oregon and 
those outside the state. If an employer has 25 or more employees, they must pay the 
employer's share of the contribution for employees who earn wages in Oregon. If an 
employer has fewer than 25 employees, the employer is not required to pay the 
employer's share of the contribution for employees who earn wages in Oregon. 
Employers can find details in the upcoming combined payroll-reporting guide and 
the employer guidebook. 

How is employer size determined annually after 2023? 
Every year, we will count the total number of employees for each quarter and then 
calculate the average of four quarters. Each November, we will notify employers of their 
employer size for the following year. 

https://paidleave.oregon.gov/Pages/default.aspx
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Does Paid Leave Oregon count employees the same as the 
Oregon Family Leave Act (OFLA)? If an employer isn’t covered by 
OFLA, is it still considered a small employer for Paid Leave 
Oregon?   There are significant differences in how OFLA and Paid Leave Oregon 
determine employer size. OFLA coverage does not matter when determining employer 
size for Paid Leave Oregon. 
 

 Paid Leave Oregon                            OFLA 

Are small employers covered? Yes, but small employers don’t pay 
employer contributions No 

What is a small employer? Fewer than 25 employees Fewer than 25 employees 

Who is counted as employees? All employees working inside and 
outside of Oregon All employees working inside Oregon 

How is size determined? 
 

Quarterly average number of 
employees in the previous year 

Whether 25 or more people were 
employed for 20 or more workdays 
during each of 20 workweeks in the 

current or previous year 

 
Is there support for small employers when their employees take 
paid leave?  Yes. Small employers that agree to pay the employer portion of 
contributions can receive assistance grants to help with the costs of hiring a replacement 
worker or other significant wage-related costs. 

How much money is available in assistance grants? Up to $3,000 for 
each employee who takes leave, up to $30,000 per year. 

What are the types of assistance grants? 
The following grants are available: 

 $3,000 to hire a replacement worker. 

 $1,000 for wage-related costs, such as overtime or training costs. 

What are the requirements to receive a grant? To receive a grant, small 
employers must commit to paying employer contributions (40% of the total 
rate) for at least eight calendar quarters after receiving the grant. They must complete an 
application and submit documentation that a replacement worker was hired or that there 
were wage-related costs. 

Are employers required to repay grants? 
Employers only have to repay grants if there is an amendment to their employer size and 
they are no longer eligible for the grant they received. 

https://paidleave.oregon.gov/Pages/default.aspx
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Questions taken from Budget Engagement Sessions, Community Conversations, and emails 
from the public. 
 
Index: 

• General Questions 
• Self Employed 
• Benefits 
• Contributions 
• Access for all 
• Equivalent Plans 
• Technical Questions 
• Other Employer Questions 
• Other Employee Questions 

 
General Questions 
Question: What is Paid Leave Oregon? 
Answer:  Paid Leave Oregon is a new program that allows employees in Oregon 
to take paid time off for some of life’s most important moments.  
 
Question: When can employees take paid leave? 
Answer: Employees can take time off for three different kinds of life events: 
Family leave: 

• To care for a family member with a serious illness or injury 
• Birth of a child 
• Bonding with a child 

o In the first year after birth 
o After adoption 
o When they’re placed in your home through foster care 

Medical leave: To care for yourself when you have a serious health condition 

FAQs 
Find answers to frequently asked 
questions on the Paid Leave Oregon 
website. 

https://paidleave.oregon.gov/
https://paidleave.oregon.gov/
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Safe leave: For survivors of sexual assault, domestic violence, harassment, or 
stalking. 
 
Question: Who is eligible for Paid Leave Oregon? 
Answer: Most employees in Oregon are eligible for Paid Leave Oregon. 

• If you’re an employee who made at least $1,000 the year before applying 
for paid leave, you may be eligible.  

• Whether you work full-time, part-time, or for more than one employer, it 
counts. 

• If you are self-employed or an independent contractor, you are not 
automatically covered, but can choose coverage. 

• Employees of tribal governments are also not automatically covered. Tribal 
governments that want to provide Paid Leave benefits to their employees 
can choose coverage for some or all their businesses. 

• Federal government employees are not eligible. 
 
Question: Which employers are required to participate in Paid Leave Oregon? 
Answer:  

• Employers with 25 or more employees are required to participate and pay 
into the program. 

• Small employers with less than 25 employees are not required to pay 
contributions, but must still collect and submit employee contributions 
and provide job protections. 

• Self-employed people can choose coverage. If they choose coverage, 
they will be responsible for paying contributions. 

• Tribal governments can choose if they want to provide Paid Leave benefits 
to their employees for some or all of their businesses. If they choose to, 
they will be responsible for paying contributions. 

 
Question: How is the program funded? 
Answer: Paid Leave is a program we all pay into. Here’s how it works for 
employees: 
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• Employees pay 60% of the contribution rate. The Oregon Employment 
Department decides the amount before the beginning of each year, and 
will not be more than 1% of the employee’s gross wages. 

• For example, if an employee’s paycheck totals $1,000 dollars, they would 
pay $6 as their portion of the contribution for that paycheck.  

• The contribution rate for 2023 is 1%. 
Here’s how it works for employers:  

• Employers with 25 or more employees pay 40% of the contribution rate.  
• For example, if a business has more than 25 employees and pays $1 million 

in payroll, it would pay $10,000 into Paid Leave Oregon each year. 
Employers will pay 40% ($4,000) of this amount and are responsible for 
collecting and submitting their employees’ contributions. 

• Employers can also choose to pay the employee portion, in full or in part, 
as a benefit for their employees.  

• Small employers, those with fewer than 25 employees, are not required to 
contribute. But, you still need to collect and submit employee 
contributions and protect their job. 

• Assistance grants are available for small employers. 
 
Question: When does Paid Leave Oregon start? 
Answer: Employer and employee contributions begin Jan. 1, 2023, and 
employees can apply for Paid Leave benefits starting Sept. 3, 2023. 
 
Question: Who passed the paid leave law in Oregon? 
Answer: Businesses, workers, and others have been talking about bringing paid 
leave to Oregon since at least 2016. The Oregon State Legislature passed it into 
law in 2019 so more people in Oregon could have the time and support they 
need to care for themselves and their loved ones when life's important moments 
happen. We all go through events in life where we need time to care for 
ourselves, or those we love. 
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Question: My business has X number of employees. Am I required to 
participate? 
Answer: If you have 25 or more employees, you are required to participate, pay 
into the program, and collect and submit your employees’ contributions. You are 
also required to protect the jobs of employees who qualify for Paid Leave 
Oregon and take leave. 
If you have fewer than 25 employees, you are not required to pay the employer 
portion of contributions, but you still need to collect and submit employees’ 
contributions and protect their jobs. 
 
Question: My business only has gig workers. How does Paid Leave Oregon 
work for my business? 
Answer: It would depend on how the gig workers are classified. 

• If your gig workers are employees, then you are an employer. If you have 
more than 25 employees, you will need to pay your part of the 
contribution. All employers, regardless of size, must protect the 
employee’s jobs when they take leave. 

• If your gig workers are classified as independent contractors, they are 
considered self-employed by the program and are not automatically 
covered. They can choose to participate if they want, but employers are 
not responsible for paying contributions for them or protecting their jobs. 
 

Question: I am an employee at a small business. Am I covered under Paid 
Leave Oregon? 
Answer: Most employees working in Oregon pay into the program and are 
covered, no matter the size of the company they work for. If the business you 
work for has fewer than 25 employees, your employer is not required to pay into 
the program. Your employer will withhold the employee contribution from your 
paychecks and you may qualify for benefits. 
 
Question: I am a small employer and I’m worried about keeping my business 
going if one of my employees takes time off. Are there any exceptions?  
Answer: Nearly all employers, regardless of size, are required to withhold and 
pay contributions on behalf of their employees and to provide qualified 
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employees with job-protected leave. If you choose to contribute to Paid Leave 
as an employer, you can apply for an assistance grant. You are required to let 
them take leave if they qualify and to protect their job while they are gone. If you 
need help finding another worker, you can visit the WorkSource Oregon website, 
which helps connect employers and workers in Oregon. 
 
Question: If I am a small employer (or farmer) in a rural community, how am I 
going to find workers while mine are on leave? 
Answer: It can be challenging for many small employers, especially those in 
rural communities to find other workers. Our WorkSource centers may be able to 
help you find another worker when an employee takes paid leave. To learn more 
about some of the programs and services, visit the WorkSource Oregon website. 
 
Question: What happens if an employer doesn’t pay? 
Answer: If an employer doesn’t pay contributions when they are due, they may 
be responsible for paying penalties and interest. 

 
Self-Employed 
Question: If I’m self-employed, am I required to participate? 
Answer: If you are self-employed or an independent contractor, you’re not 
automatically covered by Paid Leave Oregon. This means you are not required to 
pay into the program and you do not get the benefits. However, you can 
participate by choosing coverage.  If you choose coverage, you will pay into the 
program the same way as employees — 60% of the contribution rate. Self-
employed individuals can choose coverage beginning Jan. 1, 2023, and can 
apply for leave beginning Sept. 3, 2023. 
 
Question: I am the owner of my business and the only employee. How does 
Paid Leave Oregon work for me? 
Answer: It depends on your business and how you pay yourself.  

• If you pay yourself like an employee, Paid Leave Oregon considers you an 
employee and you would pay into the program like all other employees. 

https://paidleave.oregon.gov/Documents/Program%20Resources/Paid-Leave-Small-Employers-EN.pdf
https://worksourceoregon.org/business
https://worksourceoregon.org/business
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• If you are the only employee of your business, you would be considered a 
small employer because you have fewer than 25 employees. This means 
you would not need to pay the employer portion. The contribution rate has 
been set for 2023 at 1%. Employees pay 60% of this. As the only employee, 
you would pay the employee contribution. 

• If you pay yourself as an independent contractor or as someone who is 
self-employed, then you are not automatically covered by Paid Leave 
Oregon. This means you are not required to pay into the program and you 
do not get the benefits. But, you have the option to choose coverage. If 
you choose coverage, you will contribute the same as an employee 
contribution. You can choose coverage beginning Jan. 1, 2023, and can 
apply for leave beginning Sept. 3, 2023. 

Benefits 
Question: Who is eligible to claim benefits and how are benefits paid? 
Answer: Most employees in Oregon who made at least $1,000 in the year before 
may be eligible for benefits. Beginning on Sept. 3, 2023, eligible employees will 
be able to take leave and apply for benefits. Employees will apply for paid leave 
and file claims with the Paid Leave Oregon program.  Paid Leave Oregon—not 
their employer—will pay them their benefits (except if the employer has an 
equivalent plan). Employees will have different options for being paid. We will 
update the Paid Leave Oregon website once we have more information.  
 
Question: How are benefit amounts decided and is there a maximum 
amount? 
Answer: We calculate benefits based on the wages and income an employee 
earned in the prior year, so every employee’s benefit amount will be different. 
The maximum amount an employee will be paid is 120% of the state average 
weekly wage — the average amount employees throughout the state earn. The 
state average weekly wage in Oregon for 2023 is $1,224.82. Based on that, the 
minimum weekly benefit is $61.24 and the maximum weekly benefit is $1,469.78. 
The Oregon Employment Department updates the average weekly wage each July.       
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Question: What kind of leave does Paid Leave Oregon cover? 
Answer: Paid Leave Oregon covers three kinds of paid leave: Family, Medical, 
and Safe Leave  
Family Leave 

• To care for a family member with a serious illness or injury 
• The birth of a child 
• Bonding with a child: 

o In the first year after birth 
o Through adoption 
o When they’re placed in your home through foster care 

Medical Leave 
• To care for yourself when you have a serious illness or injury 

Safe Leave 
• For survivors of sexual assault, domestic violence, harassment, or stalking.  

 
Question: Are seasonal employees covered by Paid Leave Oregon? 
Answer: If a worker is paid as an employee, earned at least $1,000 in wages the 
year before, and are currently working, they may be eligible for Paid Leave 
benefits, no matter how many hours they work. This means seasonal employees 
are covered by Paid Leave Oregon. 
 
Question: Are seasonal employees’ jobs protected under Paid Leave Oregon? 
Answer: An employee’s job is protected when taking Paid Leave if they have 
worked for the same employer for 90 straight days. For example, if they apply for 
Paid Leave in their second week of work, their job is not protected. 
 
Contributions 
Question: What are Paid Leave Oregon contributions and when do they 
begin? 
Answer: Paid Leave Oregon contributions are the amounts employers and 
employees will pay into the program. Contributions start on Jan. 1, 2023. 
Employees can begin to apply for benefits starting Sept. 3, 2023. 
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• The total contribution rate for 2023 has been set at 1% on up to $132,900 in 
wages. The department decides the rate and wage cap by November 15 
each year. 

• Employees pay 60% of the contribution rate. For example, if an employee’s 
paycheck totals $1,000 dollars, they would pay $6 as their portion of the 
contribution rate for that paycheck. 

• Employers with 25 or more employees pay 40% of the contribution rate. 
For example, if a business has more than 25 employees and pays $1 million 
in payroll, it would pay $10,000 into Paid Leave Oregon each year. 
Employers will pay 40% ($4,000) of this amount and employees would pay 
60% ($6,000). 

• Employers can choose to pay the employee portion, full or in part, as a 
benefit for their employees.  

• Small employers, those with fewer than 25 employees, are not required to 
pay into the program. But, you still need to collect and submit employee 
contributions and protect their job. Assistance grants are available for 
small employers. 
 

Question: Will officers of a corporation be required to pay contributions? 
Answer: It depends on whether or not: 

• The corporate officers qualifies as “employee” as defined in section (13) of 
this section of the law 

• Wages paid to the corporate officer qualify as “wages” according to these 
rules: 

o Bonuses, Fees, and Prizes 
o Gifts 
o Remuneration Types 
o Remuneration Other than Cash 
o Corporate Officer and Shareholder Dividends 

If both are true for the corporate officer, then, like other employees, they would 
be responsible for paying the employee portion of the contributions on anything 
that is considered “wages” for Paid Leave. Also, if the business is a large 

https://oregon.public.law/statutes/ors_657b.010
https://oregon.public.law/statutes/ors_657b.010
https://secure.sos.state.or.us/oard/viewSingleRule.action;JSESSIONID_OARD=aWUEg1aiCpYQ8x_BG0GtQ3v_SsunlKNLeIf3EZsx7hajOKnTiKwz!-1156552039?ruleVrsnRsn=286265
https://secure.sos.state.or.us/oard/viewSingleRule.action;JSESSIONID_OARD=aWUEg1aiCpYQ8x_BG0GtQ3v_SsunlKNLeIf3EZsx7hajOKnTiKwz!-1156552039?ruleVrsnRsn=286268
https://secure.sos.state.or.us/oard/viewSingleRule.action;JSESSIONID_OARD=aWUEg1aiCpYQ8x_BG0GtQ3v_SsunlKNLeIf3EZsx7hajOKnTiKwz!-1156552039?ruleVrsnRsn=286270
https://secure.sos.state.or.us/oard/viewSingleRule.action;JSESSIONID_OARD=aWUEg1aiCpYQ8x_BG0GtQ3v_SsunlKNLeIf3EZsx7hajOKnTiKwz!-1156552039?ruleVrsnRsn=286271
https://secure.sos.state.or.us/oard/viewSingleRule.action;JSESSIONID_OARD=aWUEg1aiCpYQ8x_BG0GtQ3v_SsunlKNLeIf3EZsx7hajOKnTiKwz!-1156552039?ruleVrsnRsn=286273
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employer for Paid Leave Oregon, then the business would be responsible for the 
employer portion of contributions on the corporate officer’s wages. 
 
Question: Are nonprofit organizations included in this program? 
Answer: Yes, the program covers nonprofit organizations and their employees. 
The program covers nearly all employers and employees in Oregon. Employees 
working for a nonprofit organization pay into the program and may qualify for 
Paid Leave benefits. Nonprofit employers with 25 or more employees are 
responsible for paying employer contributions to the program, withholding 
employee contributions, and protecting the jobs of qualified workers who take 
leave. Nonprofit employers with fewer than 25 employees are not required to 
pay the employer portion of contributions, but must still withhold employee 
contributions and provide job protections. 
 
Question: Are religious organizations included in this program? 
Answer: Yes, the program covers religious organizations and their employees. 
The program covers nearly all employers and employees in Oregon. Employees 
who work for a religious organization pay into the program and may qualify for 
Paid Leave benefits. Employers of religious organizations with 25 or more 
employees are responsible for paying employer contributions to the program, 
collecting employee contributions, and protecting the jobs of qualified workers 
who take leave. Employers of religious organization with fewer than 25 
employees are not required to pay the employer portion of contributions, but 
still need to collect employee contributions and provide job protections. 
 
Question: How does Paid Leave Oregon count the number of employees for a 
business for program eligibility? 
Answer: The size of the business is based on an average headcount of 
employees working in and outside of Oregon (part-time and full-time 
employees). This number doesn’t include any employees hired to temporarily 
replace eligible employees when they take paid leave. 
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Question: What if some of my employees are based in Oregon and others are 
out of state? 
Answer: Employer contributions are based on total employer size. This includes 
the number of employees working within Oregon and those outside the state. If 
an employer has 25 or more employees, they must pay the employer's share of 
the contribution rate for employees who earn wages in Oregon. If an employer 
has fewer than 25 employees, the employer is not required to pay the employer's 
share of the contribution rate for employees who earn wages in Oregon.  
Example: An Oregon company has three employees working in Oregon, 21 
employees working in Idaho, and four working in Arizona. Because the company 
has 25 or more employees, they are subject to the employer contribution of 40% 
of the contribution rate. However, they will only pay the employer contribution 
on the three employee’s wages that work in Oregon. 
 
Access for all 
Question: Do you prioritize marginalized communities and diverse 
populations? 
Answer: We partner with our communities, businesses, employees and 
advocacy groups to make sure everyone working and living in Oregon can take 
the time they need when it matters most. We encourage all of our communities 
to stay connected with Paid Leave Oregon, and invite you to join us for future 
community events.  
 
Equivalent Plans 
Question: What is an “equivalent plan?” 
Answer: An equivalent plan is a paid leave plan the Oregon Employment 
Department approved, which provides benefits that are equal to or greater 
than the benefits Paid Leave Oregon provides. If an employer already offers 
paid leave to their employees or is thinking about doing so, they can apply for 
an equivalent plan with the Oregon Employment Department. More 
information, including an equivalent plan checklist, is on the Paid Leave 
Oregon website. 
Please keep in mind that an equivalent plan means: 

• You must offer the same or more benefits than Paid Leave Oregon offers 

https://paidleave.oregon.gov/employers/Pages/equivalent-plan.aspx


 

Paid Leave Oregon                                                                                                                     11    
Paid Leave Oregon – FAQs                                                                         Paid Leave Oregon/FAQ/EN/9.22                     

• You cannot deduct more from the employee's contribution from their 
paycheck than allowed by Paid Leave Oregon 

• You must first have the Oregon Employment Department approve the 
plan 

 
Question: Which insurance carriers will offer the same benefits as Paid Leave 
Oregon? 
Answer: The Oregon Department of Consumer and Business Services’ Division 
of Financial Regulation will approve insurance carriers, who can market 
their insurance products once approved.  Regardless of what carrier they 
choose, employers will still need to submit their paid leave program for approval 
by Paid Leave Oregon to ensure it meets program requirements.  
 
Question: As an employer, we are looking at offering an equivalent plan for 
our employees. How do we do this? 
Answer: Paid Leave Oregon will accept applications for equivalent plans for 
Oregon’s Paid Leave program beginning in September 2022. The application fee 
for a new equivalent plan is $250. If an employer wants to offer an equivalent 
plan, they have two options:   

1. Buy an insurance policy from an insurance company, which will be 
responsible for all claims, benefits, and payments. 

2. Create their own equivalent plan. This means the employer will be 
responsible for claims, benefits and payments of the equivalent plan, 
whether or not they use a third-party administrator. 

In either case, Paid Leave Oregon will need to review and approve any 
equivalent plan before the employer can offer it to their employees. More 
information on equivalent plans is online.  
 
Question: Our company already has a paid time off (PTO) policy. Can the 
Oregon Employment Department review our policy to see if qualifies as an 
equivalent plan? 
Answer: If you want to use a current PTO policy as a Paid Leave Oregon 
equivalent plan, you can apply for approval beginning September 2022. The 

https://paidleave.oregon.gov/employers/Pages/equivalent-plan.aspx
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application fee for a new equivalent plan is $250. Information on equivalent 
plans is online. Please keep in mind that an equivalent plan means: 

• You must offer the same or more benefits than Paid Leave Oregon offers 
• You cannot deduct more from the employee's contribution from their 

paycheck than allowed by Paid Leave Oregon 
• You must first have the Oregon Employment Department approve the 

plan. This means you may need to update your current PTO policy to 
meet these requirements. 

 
Technical Questions 
Question: How does Paid Leave Oregon define “wages?” Is it the same as 
unemployment wages? 
Answer: The way Paid Leave Oregon defines wages is very similar to how 
Unemployment Insurance defines it. 
 

Wages for Paid Leave Oregon include: 

• Salaries and hourly pay 
• Piece rate and by the job pay 
• Vacation, sick, and holiday pay, and paid time off (PTO) 
• Bonuses, fees, and prizes from an employer 
• Compensatory time and stand by pay 
• Commission or guaranteed wage payments 
• Sickness and accident disability payments 
• Dividends and distributions for services 
• Tips and gratuities 
• Dismissal and separation allowance 
• Compensation other than cash, such as room and board (except for 

agricultural and domestic employees) 
• Fringe benefits, such as company vehicles, company paid parking, sick 

pay by third parties (e.g. insurance companies), and dependent care 
assistance 
 

 

https://paidleave.oregon.gov/employers/Pages/equivalent-plan.aspx
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Wages for Paid Leave Oregon do not include:* 

• Payments to flexible spending accounts and health saving accounts 
that meet the requirements of the Internal Revenue Code (IRC) section 
125 plan paid by the employer or employee  

• Health, dental, and other insurance paid by the employer 
• Health, dental, and other insurance paid by the employee under the IRC 

Section 125 plan 
• Meal and travel expenses and per diems paid by the employer under an 

accountable plan 
• Retirement or pension income 
• Sickness or accident disability under worker’s compensation 

There may be some exceptions to how “wages” are defined. We are working with 
Unemployment Insurance to make it clear as possible and help support 
employers. 
 
Question: Are there any specific W2 box requirements? 
Answer: We are working with the Department of Revenue to determine which 
box of the W2 we will use for Paid Leave Oregon. We will provide employers with 
that information as soon as we have it.  
  
Question: If an employer pays the employee portion, is that taxable income 
for the employee? 
Answer: We are working on an answer to this with the Department of 
Revenue. We will provide information as soon as we have it. 
 
Question: Any there different requirements for S-Corp ownership? 
Answer: The requirements are the same. If you are an employee of your S-Corp 
and are paid a salary as wages, the Oregon Employment Department would 
consider you an employee of that business for Paid Leave Oregon. This means 
you would pay the employee contribution. If you only receive payouts or 
distributions, you are considered self-employed. As a self-employed individual 
you are not automatically covered by Paid Leave Oregon. This means you are 
not required to pay into the program and you do not get the benefits. But, you 
have the option to choose coverage. If you choose coverage, you will contribute 
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the same as an employee contribution. You can choose coverage beginning Jan. 
1, 2023, and can apply for leave beginning Sept. 3, 2023. 
 
Question: Are there any differences between Paid Leave Oregon and 
Unemployment Insurance regarding reimbursing employers?   
Answer: Unlike Unemployment Insurance, Paid Leave Oregon does not have a 
reimbursing option. If you are a reimbursing employer, you are currently eligible 
to reimburse the state unemployment trust fund for benefits your employees 
receive rather than paying quarterly or annual unemployment contributions. 
There is no reimbursement option for the Paid Leave Oregon program. All 
employers will list Paid Leave Oregon wages and pay Paid Leave contributions 
on the combined payroll report each quarter.  
 
Question: What is the schedule for when contributions are collected? 
Answer: The Paid Leave Oregon program will be part of the Oregon Combined 
Quarterly Tax Report schedule. We have drafted updates to payroll tax forms, 
including Form OQ and Form 132, to include Paid Leave Oregon. These updated 
forms will be released before Jan. 2023. Contributions begin Jan. 1, 2023. 
 
Question: What do bulk filers need to know? 
Answer: Paid Leave Oregon will use the same filing rules for bulk filers as 
Unemployment Insurance in the combined payroll reporting system. The Oregon 
Employment Department’s new system will be ready to use starting September 
2022. Frances Online will replace the Oregon Payroll Reporting System (OPRS) 
and the Employer Account Access (EAA) portal, beginning with the third quarter 
filing in 2022. The new system will support combined payroll reporting, including 
Unemployment Insurance tax, Workers’ Benefit Fund (WBF), State Withholding 
Tax, Lane and TriMet Transit Taxes, and beginning in the first quarter of 2023, 
Statewide Transit Tax (STT) and Paid Leave Oregon contributions.  
Learn more about Frances and file specifications at francesinfo.oregon.gov. 
 
 
 
 

https://francesinfo.oregon.gov/
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Question: Can employers go back and retroactively deduct from employees’ 
pay if we did not start on Jan. 1, 2023? 
Answer: We know unplanned errors can happen when starting something new. 
If an employee forgot to deduct employee contributions, they can retroactively 
deduct the contributions from the employee’s pay within the first quarter of 
noticing the mistake. 
 
Question: Do we need to use any special coding to note this tax on the pay 
statement? 
Answer: Paid Leave Oregon employee contributions must be noted on the 
employee’s paystub. 
 
Question: Will employers or payroll service providers need to register 
somewhere new? 
Answer: Yes. Starting September 2022, the Oregon Employment Department’s 
new system, Frances Online, will replace the Oregon Payroll Reporting System 
(OPRS) and the Employer Account Access (EAA) portal, beginning with the third 
quarter filing in 2022. The new system will support combined payroll reporting, 
including Unemployment Insurance tax, Workers' Benefit Fund (WBF), State 
Withholding Tax, Lane and TriMet Transit Taxes, and beginning in the first quarter 
of 2023, Statewide Transit Tax (STT) and Paid Leave Oregon contributions. We 
will soon send information to employers on how to access the new system and 
register for your new online account.  
 
Question: Do you know the account number for this tax? 
Answer: Employers will use their Business Identification Number (BIN) for 
reporting, paying, or asking questions about your Paid Leave Oregon account. 
They must include the BIN in all communications, returns, and payments. Some 
forms may also include the Federal Employer Identification Number (FEIN). 
 
 
 
 



 

Paid Leave Oregon                                                                                                                     16    

Paid Leave Oregon – FAQs                                                                         Paid Leave Oregon/FAQ/EN/9.22                     

Question: What forms do employers need to use for Paid Leave Oregon 
contributions? 
Answer: Employers will file quarterly through the Oregon Combined Quarterly 
Tax Report. We have drafted updates to the Form OQ and Form 132 to include 
Paid Leave Oregon, which we will release prior to January 2023. Employers will 
fill out the portion of all wages eligible for contributions under Paid Leave 
Oregon, the employee count, and contributions due. Each employer must also 
file an Oregon Employee Detail Report (Form 132) that includes paid leave 
subject wages. The Oregon Combined Quarterly Tax Report (Form OQ) is due on 
or before the last day of the month following the close of the calendar quarter.  
 
Other Employer Questions 
Question: I am an employer in a different state who has a remote worker who 
lives and works in Oregon. Does my business have to participate? 
Answer: It depends. Paid Leave Oregon uses the same localization standards as 
the federal unemployment insurance program and Washington Paid Leave 
program. Employers who have employees working and living in Oregon will 
likely need to participate in Paid Leave Oregon by collecting the employee’s 
share of the contributions. If an employer has 25 or more employees, they must 
pay the employer's share of the contribution for employees who earn wages in 
Oregon. If an employer has fewer than 25 employees, the employer is not 
required to pay the employer's share of the contribution for employees who earn 
wages in Oregon. However, employees working and living in Oregon would still 
pay the employee contribution. 
Oregon residents who physically do all their work in another state do not pay 
contributions for Paid Leave Oregon and are not eligible for the program. 
 
Question: What if my business is in a state, like Washington, that already has 
a Paid Leave program. Do I have to participate in this one, as well? 
Answer: It depends on where each employee in your business works. Paid Leave 
Oregon uses the same localization standards as the federal unemployment 
insurance program and Washington Paid Leave program. You will likely not need 
to contribute in two states for the same employee. If your employee works 
primarily in Oregon, you will collect employee contributions and pay employer 
contributions into Paid Leave Oregon on all wages earned in Washington and 
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Oregon. We are working with Washington to make sure we all follow the same 
rules for contributions so employees do not have to pay twice. 
 
Other Employee Questions 
Question: I need to apply for paid leave benefits now. How do I apply? 
Answer: Paid Leave Oregon begins in 2023. Employers and employees will 
start paying contributions in January 2023, and employees can apply for 
benefits in September 2023. In September 2023, you can apply for leave 
through Frances Online or request a paper application. Paid Leave Oregon 
also created a resources directory to help people find support. 
 
Question: I thought the program was starting earlier. I need this benefit now. 
Answer: We understand your concern and we know this program is very 
important for all of our communities. It takes a lot of time for a new program to 
start. Paid Leave Oregon was signed into law in August 2019, and the COVID-19 
pandemic began in March 2020. Many of our staff moved to work in 
Unemployment Insurance because many people lost their jobs at the beginning 
of the pandemic. This affected how we worked together, the amount of 
resources we had and how quickly we were able to roll out the program.  
Please share this resources directory with your friends and loved ones. There are 
programs available right now that can help during this time, if they qualify.  

https://paidleave.oregon.gov/Pages/resources.aspx
https://paidleave.oregon.gov/Pages/resources.aspx
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Program Comparison 
• Paid Leave Oregon 
• Oregon Family Leave Act (OFLA)  
• Family and Medical Leave Act (FMLA) 
• Oregon Sick Leave 

Paid Leave Oregon and the Oregon Bureau of Labor & Industries created this chart as 
a general program comparison. It is not intended to provide legal or financial advice and 
does not cover all possible exceptions. Each program has different qualifications and 
factors that determine eligibility.  
Contact each agency directly to determine eligibility for their programs. 
 

 

 ELIGIBILITY 
 REQUIREMENTS 

Paid Leave 
Oregon 

OFLA FMLA Oregon  
Sick Leave 

 Covered Employers 

All employers 
except federal 

or tribal 
governments 

Employers 
with 25 or 

more 
employees 

Employers 
with 50 or 

more 
employees 

and all public 
employers 

 
All employees 
are eligible for 

protected 
unpaid time 

 Wages required to be 
 eligible for leave 

$1,000 in wages 
the previous 

year 
n/a n/a n/a 

 Required time worked for 
 employer before taking 
 leave and before job 
 protection applies 

No work time 
requirement for 

Paid Leave 
benefits, but 

must have 
worked 90 days 

to have job 
protection 

180 days 12 months 90 days 

 
 Required hours worked for 
 employer to be eligible for 
 leave 

n/a 

25 hrs/week  
in past 180 
days. Does 
not apply to 

parental 
leave 

1,250 hours  
in previous 12 

months 

1 sick time hour 
earned for 

every 30 hours 
worked 

 Geographic requirement 
 
 

n/a n/a 

Location  
with 50 

employees 
within 75 

miles 

n/a 

Eligibility requirement     
Not a requirement      

https://www.oregon.gov/boli/workers/pages/oregon-family-leave.aspx
https://www.dol.gov/agencies/whd/fmla
https://www.oregon.gov/boli/workers/Pages/sick-time.aspx
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 QUALIFYING  
 PURPOSES 

Paid Leave 
Oregon OFLA FMLA 

 
Oregon  

Sick Leave 

Family Leave     

  Birth, adoption or foster      
  placement 

Yes Yes Yes Yes 

  Family member's serious  
  health condition 
      (family member 
      definitions vary)  

Yes Yes Yes Yes 

Medical Leave     

  Individual’s own serious    
  health condition Yes Yes Yes Yes 

Safe Leave     
   
  Domestic violence,  
  sexual assault,  
  harassment or stalking Yes 

No 
 Serious health 
condition and 

reasonable safety 
accommodations 
under ORS 659A 

may include leave. 

No Yes 

Other Leave Types     
  Extended leave for a  
  pregnancy*  
    *In addition to leave for  
    serious health condition 

Yes Yes No No 

  Sick child leave No Yes No Yes 

  Military family leave No Yes Yes No 

  Bereavement leave No Yes No Yes 

   
 Public health emergency 

No 

Yes 
Active Public 

Health 
Emergency allows 
for sick child leave 

for school/child 
care closures 

No Yes 

Covered     
Not Covered     
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 LEAVE DURATION    
 AND BENEFIT  
 PAYMENTS 

 
Paid Leave 

Oregon OFLA FMLA Oregon  
Sick Leave 

 Leave duration  
 (most cases) 

12 weeks in a 
one-year 
period  

12 weeks in a 
one-year 
period  

12 weeks in a 
one-year 
period  

40 hours in a 
one-year period  

  
Maximum leave duration 
 (for certain combinations 
 of leave types)  

14 weeks in a 
one-year 
period  

36 weeks in a 
one-year 
period  

26 weeks in a 
one-year 
period  

Employers may 
cap use at 40 
hours per year 

  
Payment 

Paid Leave Unpaid Leave Unpaid Leave 

Paid Leave  for 
employers with 

10 or more 
employees 

(6 or more in 
Portland) 

 Benefit amount Varies based 
on 

employee’s 
average 

weekly wage. 
Up to 100% for 
lower-income 

workers.    

n/a n/a 100% of 
regular wages 



Employer 
Guidebook
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About this guide
This guide provides information for employers about the Paid Leave Oregon 
program. Find more information on Paid Leave Oregon online.

Some program details are still under development. This guide will be periodically 
updated to reflect the most current information available.

About Paid Leave Oregon
Paid Leave Oregon is a new program that allows employees in Oregon to take paid 
time off for some of life’s most important moments that impact our families, health, 
and safety. Paid Leave Oregon is a division of the Oregon Employment Department.

When does Paid Leave Oregon start?
	y Contributions start Jan. 1, 2023 

	y Benefits start Sept. 3, 2023

	y Assistance grants start Sept. 3, 2023

Which employers and employees are covered?
Paid Leave Oregon covers almost every Oregon employer, and almost all 
employees in Oregon are eligible for benefits. This includes small and large 
employers, non-profits, charities, and faith-based organizations. 

Exceptions are: 

	y Federal employers and their employees

	y Tribal governments and their employees (may choose coverage)

	y Self-employed individuals or independent contractors (may choose coverage)

How is Paid Leave Oregon funded?
Employers and employees pay contributions to Paid Leave Oregon. Those 
contributions pay for benefits, assistance grants for small employers, and program 
administration. Employers are not responsible for payment of benefits through Paid 
Leave Oregon.

https://paidleave.oregon.gov/
https://paidleave.oregon.gov/employers/Pages/tribal-governments.aspx
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Can employers opt out of Paid Leave Oregon?
All Oregon employers must allow employees to take paid leave benefits starting 
in September 2023. If your business or orga​​​nization has 25 or more employees, 
you are required to contribute to Paid Leave Oregon. If you have fewer than 25 
employees, you are not required to make payments, but your employees still pay 
their portion and you still need to collect and submit their payments.​ Employers 
who prefer to provide paid leave benefits themselves can apply for approval of 
an equivalent plan, which must offer benefits equal to or greater than the state 
program.

What is the difference between Paid Leave Oregon and 
OFLA/FMLA?
Paid Leave Oregon is different from other programs, including Family and Medical 
Leave Act (FMLA) and Oregon Family Leave Act (OFLA), because it will provide 
paid leave to individuals who need it. Even though there are some similarities, Paid 
Leave Oregon does not replace FMLA or OFLA. Each program has many rules, and 
they can be complex. Employees must take leave under Paid Leave Oregon and 
OFLA/FMLA at the same time only if the leave purpose is the same. Otherwise, 
employees do not have to take paid leave at the same time as OFLA/FMLA.

The table below shows some important differences between the three programs. 
For detailed information on different types of leave programs in Oregon, visit the 
Paid Leave website resources page. 

Paid Leave Oregon OFLA FMLA 
State vs. 
federal program 

State program 
only available to 
eligible employees 
in Oregon

State program 
only available to 
eligible employees 
in Oregon

Federal program 
available to 
employees across 
the United States

Paid vs. unpaid 
leave 

Paid Unpaid Unpaid

Program 
administration 

Employees apply 
for benefits with 
Paid Leave Oregon

Employees apply 
for leave with 
their individual 
employer(s)

Employees apply 
for leave with 
their individual 
employer(s)

https://paidleave.oregon.gov/employers/Pages/equivalent-plan.aspx
https://paidleave.oregon.gov/Pages/resources.aspx
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Paid Leave Oregon OFLA FMLA 
Program 
funding 

Funded through 
contributions paid 
by employers and 
employees

No contribution 
payments

No contribution 
payments

Covered 
employers

All employers 
with one or more 
employees working 
in Oregon

Employers with 25 
or more employees 
working in Oregon

Employers with 50 
or more employees

Eligible 
employees 

Employees who 
earned at least 
$1,000 in wages 
in the base year 
and paid program 
contributions 
during the base 
year

Employees 
who have been 
employed by the 
covered employer 
for at least 180 days 
and for an average 
of 25 hours per 
week during that 
timeframe

Employees 
who have been 
employed by the 
employer they 
are taking leave 
from for at least 
12 months and 
have worked for at 
least 1,250 hours 
during the previous 
12-month period

Employees also 
need to be located 
at a worksite where 
their employer 
employs 50 or more 
employees within 
75 miles of that 
worksite

Purposes 
qualifying for 
leave 

Family, Medical, 
and Safe Leave 

Parental, Serious 
Health Condition, 
Pregnancy, 
Disability, Military 
Family Leave, and 
Bereavement Leave

Parental, Serious 
Health Condition, 
Pregnancy, 
Disability and 
Military Family 
Leave



4 Paid Leave Oregon: Employer Guidebook  09/2022

Can employees access short-term or long-term disability while 
receiving paid leave benefits?
Short-term and long-term disability are separate from Paid Leave Oregon. If a 
worker has some coverage through short-term disability, long-term disability, 
or a similar program, it will not affect their ability to access paid leave benefits. 
Employers and employees are encouraged to consult their short and long-term 
disability plans as they may have restrictions on accessing benefits if the worker is 
receiving paid leave benefits.

Employer responsibilities
All employers with employees working in Oregon are required to:

	3 Report employee wages for those working in Oregon and employee counts for 
both Oregon employees and those that work in other state(s).

	3 Withhold and submit the employee portion of contributions (or cover some or 
all those contributions for their employees as an employer-offered benefit).

	3 Pay the employer portion of contributions (unless exempt from paying 
employer contributions as a small employer).

	3 Inform employees about Paid Leave Oregon.

	3 Restore employees to their position after taking paid leave if the employee has 
worked 90 days or more for the employer.

Are employers required to register for Paid Leave Oregon?
All Oregon employers are required to complete a combined employer’s registration 
process through the Secretary of State or Oregon Employment Department. 
Registration for Paid Leave Oregon will be included in this process automatically.

If an employer has already registered and has an active Business Identification 
Number (BIN), they are already included in Paid Leave Oregon and will be able to 
start reporting wages and paying contributions when the program starts. 

If an employer is a new business, they will be included in Paid Leave Oregon when 
they complete their business registration and receive their BIN. New businesses 
can register online through the Oregon Secretary of State Business Registry 
at https://sos.oregon.gov/business/pages/register.aspx or by completing a 
Combined Employer’s Registration form and submitting to the Oregon  
Employment Department.  

https://sos.oregon.gov/business/pages/register.aspx
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What is different for small employers?
Paid Leave Oregon covers most Oregon employers. There are some specific 
considerations for employers with fewer than 25 employees.

	3 Small employers are not required to pay the employer portion of contributions.

	3 Small employers may receive assistance grants when employees take paid 
leave if the employer commits to pay employer contributions for two years.  

	3 Small employers have more flexibility regarding job protections. 

How is employer size determined?
Paid Leave Oregon determines employer size each year on Sept. 30. The program 
counts employer size as the average employee headcount over the previous four 
quarters using payroll reports. The number of employees for each quarter includes 
Oregon and out-of-state employees – the count excludes any replacement workers 
hired to cover for employees taking paid leave. Paid Leave Oregon provides a size 
determination notice to employers by Nov. 15 for the next calendar year.

Employer size for 2023 and 2024
For the first two years, employer size determinations are based on available payroll 
reports after the start of contributions on Jan. 1, 2023. 

For 2023, the number of employees reported for the first quarter report (January-
March 2023) determines employer size for the calendar year. The program decides 
employer size after the employer submits the quarterly report. Employers can 
calculate their employer size by adding the number of Oregon employees to the 
number of out-state employees and pay employer contributions if they have 25 or 
more employees in the quarter.

For 2024, employer size will be determined on Sept. 30, 2023, based on the 
average employee count for the first and second quarter reports (January to March 
2023 and April to June 2023). 

What are employers required to tell their employees about 
Paid Leave?
Employers must provide notice to employees about Paid Leave Oregon at the time 
of hire and each time the policy or procedure changes. The notice must be in the 
language that the employer typically uses to communicate with employees. 
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Employers must display the paid leave notice in each building or worksite in an 
area that is accessible to and regularly frequented by employees. Employers must 
provide notice to remote-work employees by hand delivery, electronic delivery, or 
regular mail upon the employee’s hire or assignment to remote work. 

Paid Leave Oregon will provide a model notice for employers. The notice will 
include information on:

	3 The right of employees to claim and receive Paid Leave benefits.

	3 How to file a claim to receive benefits.

	3 The requirement for employees to notify an employer at least 30 days before 
starting leave (if the leave is foreseeable) and a description of the penalties for 
not fulfilling this requirement.

	3 In cases of emergency, employees must tell their employer within 24 hours and 
give them written notice within three days of starting leave.  

	3 The process to appeal benefits decisions.

	3 Job protection and continuation of health benefits during paid leave. 

	3 Prohibition of discrimination and retaliation related to paid leave.

	3 The confidentiality of health information provided.

	3 How to file a civil action or file a complaint for a violation of rights.

Contributions
The contribution rate for 2023 is 1% of each employee’s wages, up to a maximum of 
$132,900 for the year. Employees pay 60% of the contribution rate and employers 
pay 40% of the contribution rate. For example, if an employee made $1,000 in 
wages, the employee would pay $6 and the employer would pay $4 for this 
paycheck. Employers with fewer than 25 employees are not required to pay the 
employer portion of contributions.

The contribution rate is set annually and will not be more than 1% of each 
employee’s gross wages. The maximum amount of wages is also adjusted annually 
based on inflation. The department will announce the contribution rate and 
maximum wage amount by Nov. 15 of each year, and the new rate and maximum 
wage amount will take effect Jan. 1 of the following year.

Employers must begin withholding employee contributions for Paid Leave Oregon 
starting on Jan. 1, 2023. Employee contributions must be held in trust until paid to 
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the department. Paid Leave contributions are made to the department through the 
combined payroll reporting process. 

What are wages? 
Wages for Paid Leave Oregon are in general the same as wages for Unemployment 
Insurance. This is set in statute in ORS 657B.010(26) and Paid Leave Oregon 
administrative rules on wages. 

Paid Leave Oregon covers more employees and employment than Unemployment 
Insurance - employers may be required to report wages for more employees for 
Paid Leave Oregon, but what is included in wages is the same for both programs. 

Wages are payments made to an individual for personal services and the cash 
value of all non-cash payments, except when excluded in statute or rule. Wages 
for Paid Leave Oregon are in general gross wages, meaning it is the total amount 
before the deduction of taxes, benefits, or other payroll deductions, unless those 
deductions are excluded.

Wages for Paid Leave Oregon include:* 

	y Salaries and hourly pay

	y Piece rate and by the job pay

	y Vacation, sick, and holiday pay, and paid time off (PTO)

	y Bonuses, fees, and prizes from an employer

	y Compensatory time and stand by pay

	y Commission or guaranteed wage payments

	y Sickness and accident disability payments

	y Dividends and distributions for services

	y Tips and gratuities

	y Dismissal and separation allowance

	y Compensation other than cash, such as room and board (except for 
agricultural and domestic employees)

	y Fringe benefits, such as company vehicles, company paid parking, sick pay by 
third parties (e.g. insurance companies), and dependent care assistance

https://www.oregonlegislature.gov/bills_laws/ors/ors657B.html
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Wages for Paid Leave Oregon do not include:*
	y Payments to flexible spending accounts and health saving accounts that meet 

the requirements of the Internal Revenue Code (IRC) section 125 plan paid by 
the employer or employee 

	y Health, dental, and other insurance paid by the employer

	y Health, dental, and other insurance paid by the employee under the IRC 
Section 125 plan

	y Meal and travel expenses and per diems paid by the employer under an 
accountable plan

	y Retirement or pension income

	y Sickness or accident disability under worker’s compensation

*This list does not cover all wages. See Oregon Revised Statute 657B and 
applicable administrative rules for additional information.

What if my employee works or lives in another state?
Paid Leave covers all employees that work in Oregon, even if they live in  
another state. 

Employers should withhold and pay contributions on wages that are earned for 
services performed entirely in Oregon and for work that is performed both within 
and outside of Oregon when the work outside of Oregon is incidental to work 
inside of Oregon. 

This includes wages for the following employees:

	y Oregon residents whose work is entirely in Oregon

	y Residents of other states who work entirely in Oregon

	y Employees that work remotely in Oregon for employers in other states 

	y Employees that work in Oregon and out of state when the work in other states 
is temporary or transitory

	y Employees that work in Oregon and out of state and when the base of 
operations or location that directs the work is in Oregon

	y Employees that complete some work in Oregon when there is no base of 
operations or location that directs the work

https://www.oregonlegislature.gov/bills_laws/ors/ors657B.html
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This does not include:

	y Oregon residents that work in other states

	y Employees that work remotely in other states for Oregon employers

	y Employees that complete some work in Oregon, including remote work, if the 
base of operations or location that directs the work is out of state and some 
work is done in that state

How do employers calculate contributions?
The contribution rate for 2023 is 1% of employee wages. The employee portion is 
0.6% of wages and the employer portion is 0.4% of wages. 

Calculate total quarterly contributions as follows:

Employee portion: 	 Gross Wages x 0.006

Employer portion:	 Gross Wages x 0.004

Total:			   Employer + Employee Portion

Large employer example: Employers gross quarterly wages are $500,000.

Employees portion: 	 $500,000 x 0.006 = $3,000

Employer portion:	 $500,000 x 0.004 = $2,000

Total:			   Employer + Employee Portion = $5,000

Small employer example: Employers gross quarterly wages are $200,000.

Employees Portion: 	 $200,000 x 0.006 = $1,200

Employer Portion:	 $0

Total:			   Employer + Employee Portion = $1,200

Can employers cover the costs of their employees’ 
contributions?
As an employer, you may choose to cover all or part of the employee contribution. 
You may not withhold more than 0.6% of the total rate (1%) from your employee’s 
gross wages.



10 Paid Leave Oregon: Employer Guidebook  09/2022

What are the payroll reporting requirements?
Combined payroll reporting
The Oregon Combined Payroll Reporting process has added Paid Leave Oregon 
and will be included in the payroll reporting forms. More details on payroll 
reporting for Paid Leave Oregon will be included in the 2023 Oregon Combined 
Payroll Tax Report - Instructions for Oregon Employers. For the 2022 version of the 
instructions, visit the Department of Revenue website at: 2022 Oregon Combined 
Payroll Tax Report, 150-211-155

Payroll report deadlines
Quarterly reports are due on or before the last day of the month following the 
close of the quarter. More information will be included in the upcoming 2023 
Combined Reporting guide.

Quarter Period Ending Report Due Date

1 January-February-March March 31 April 30

2 April-May-June June 30 July 31

3 July-August-September Sept. 30 Oct. 31

4 October-November-December Dec. 31 Jan. 31 of the following 
calendar year

Annual filers
Domestic employers may file an Oregon Annual Report detailing Paid Leave 
subject wages and employee contributions if they have, on average, less than 25 
employees as calculated under Oregon Administrative Rules 471-070-3160. Annual 
contributions are due on or before Jan. 31 of the following calendar year. 

What are the penalties for not reporting or paying 
contributions?
If an employer fails to file or complete all required reports or pay all required 
contributions prior to Sept. 1 of each year, the department will assess a penalty 
equal to 1 percent of the employee wages in the previous calendar year.  
The department will notify the employer using their preferred method, mail or 
electronically as indicated in the department’s records, on or before Oct. 20  
of the year. The penalty will become final on Nov. 10 immediately following  
the assessment.

https://www.oregon.gov/dor/forms/FormsPubs/combined-payroll_211-155-2_2022.pdf
https://www.oregon.gov/dor/forms/FormsPubs/combined-payroll_211-155-2_2022.pdf
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=286245
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If an employer makes a timely request for waiver of the penalty, the department 
will issue a decision, either granting or denying the waiver, and notify the employer 
either by mail or electronically if permitted. If, prior to November 10th immediately 
following the assessment, the department determines that the employer had good 
cause for failing to file all reports or pay all contributions due, the department will 
grant the request for waiver and remove the penalty from the employer’s account. 
If the employer fails to establish good cause prior to November 10th immediately 
following the assessment, the department will deny the request for waiver. If the 
request for waiver is denied, the department will notify the employer that a request 
for a contested case hearing may be filed within 20 days after the date that the 
penalty waiver decision is sent to the employer.

What are the recordkeeping requirements?
All employers must maintain payroll records, including records documenting 
employee contributions and expenses. Employment records must reflect the total 
hours worked by all employees and the amount of leave taken by employees under 
Paid Leave Oregon for the current calendar year including the last three calendar 
years. 

What are the requirements for contributions when a business 
is closed or sold?
If an employer closes or sells the business, any contributions payable to Paid Leave 
Oregon are immediately due and must be paid within 10 calendar days.

Benefits
What benefits does Paid Leave Oregon provide?
Paid Leave allows eligible employees in Oregon to take up to 12 weeks of paid 
family, medical, or safe leave per benefit year. In some pregnancy-related 
situations, employees may be able to take up to two more weeks, for a total of  
14 weeks.
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Eligibility
Employees may be eligible to receive paid leave benefits if they have earned 
$1,000 in wages in the previous year. Benefits are based on wages from all 
employment in Oregon, not just from the current employer, including full-time, part-
time, temporary, and seasonal work. 

Leave types
Oregon employees can take leave for any of these reasons:  

	y Family Leave: to bond with a new child after birth, adoption, or foster 
placement; can be taken within the first 12 months after the birth, adoption, or 
placement. Additional leave (limited to two weeks) related to pregnancy issues 
for a birthing parent in addition to the 12 weeks provided for family, medical, 
and safe leave. 

	y Family Leave: to care for a family member experiencing a serious health 
condition. Family members include: spouses and domestic partners, children, 
parents, siblings or stepsiblings, grandparents, grandchildren, and any 
individual related by blood or affinity, whose relationship is equivalent to 
family. 

	y Medical Leave: for an employee’s own serious health condition. 

	y Safe Leave: for survivors of sexual assault, domestic violence, harassment, or 
stalking to obtain legal or law enforcement assistance, seek medical treatment 
or recover from injuries, obtain counseling or support services, or relocate 
or take other steps to secure the health and safety of themselves or their 
dependent child.

Leave time
Employees are entitled to 12 weeks of paid leave per benefit year in any 
combination of family, medical, and safe leave. The benefit year begins the Sunday 
before the period of leave and lasts for 52 weeks. An employee may also qualify for 
an additional two weeks of paid leave if they have limitations related to pregnancy. 

Employees can take paid leave in increments equal to one workday or one 
workweek. Employees can take leave all at once (consecutive) or in separate 
blocks of time (non-consecutive). Consecutive leave is taken in one block of time 
due to a single qualifying event (such as five weeks of leave for a knee surgery). 
Nonconsecutive leave is taken in separate blocks of time due to a single qualifying 
reason (such as one day every week for 12 weeks for chemotherapy). 
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Employers cannot require employees to take sick leave, vacation leave, or other 
accrued leave prior to accessing paid leave benefits.

Verification of qualifying purpose
When an employee applies for paid leave, they must provide verification of the 
qualifying purpose to Paid Leave Oregon. An employee must provide the following 
documentation to OED when applying for leave:

	y For Family Leave, documentation to show:

	» The birth, adoption, or placement of child 

	» That a family member is experiencing a serious health condition and a 
description of the family relationship. 

	y For Medical Leave, documentation to show the employee has a serious health 
condition.

	y For Safe Leave, documentation to show the employee had a safe leave 
event. Self-attestation may be accepted if the employee is not able to provide 
documentation of the event. 

	y For limitations related to pregnancy, documentation is required to show the 
employee is currently or was recently pregnant. 

Benefit amounts
Paid Leave Oregon bases benefit amounts on the employee’s previous wages and 
the state average weekly wage. Here is how benefits are calculated:

Each year, OED sets the state average weekly wage. OED uses the state average 
weekly wage to set a minimum weekly benefit amount and maximum weekly benefit 
amount. The minimum is 5% of the state average weekly wage, and the maximum is 
120% of the state average weekly wage. 

When an employee applies for Paid Leave benefits, a base year is created. The 
base year is a one-year period made up of the first four of the last five completed 
calendar quarters.  

That time period is used to determine if the employee earned enough money to be 
eligible for Paid Leave, and how much they are eligible to receive each week. An 
employee must have at least $1,000 in wages earned during those quarters. If an 
employee does not qualify for a claim using a regular base year, the claim will be 
automatically reviewed to see if they qualify for an alternate base year claim. 
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OED calculates benefit amounts as follows:

	y If the employee’s average weekly wage is equal to or less than 65% of the state 
average weekly wage, the employee’s weekly benefit amount is 100% of the 
employee’s average weekly wage.

	y If the employee’s average weekly wage is greater than 65% of the state average 
weekly wage, the employee’s weekly benefit amount is the sum of:

A.	65% of the state average weekly wage, and

B.	 50% of the employee’s average weekly wage that is greater than 65% of 
the state average weekly wage.

Are employees required to inform their employers about 
leave?
Employers may require employees to give notice when they will be taking leave, 
and to provide an explanation. Employers must outline the notice requirements in 
their written policy and procedures and provide a copy to employees. The timeline 
for giving notice may differ depending on whether the leave is for a planned or for 
an unexpected event: 

	y 30-day notice: If employees take paid leave for a planned reason (such as an 
upcoming surgery or adopting a baby), they need to let the employer know 30 
days before taking leave.

	y 24-hour emergency notice: In an emergency, employees must tell their 
employer within 24 hours and give them written notice within three days of 
starting leave.

	y Unexpected events include, but are not limited to: 

A.	An unexpected serious health condition of the employee or a family 
member of the employee. 

B.	 A premature birth, unexpected adoption, or unexpected foster placement 
by or with the employee.

C.	Safe leave.

If an employee does not provide the correct notice to their employer, the 
department may reduce the employee’s first weekly benefit amount by up to 25%.
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How does an employee apply for benefits? 
Employees must submit an application for benefits to Paid Leave Oregon. 
Employees covered under the state plan do not apply directly with the employer. 
Employees can submit the application as early as 30 days before the start of leave 
and up to 30 days after the start of leave. Employees will access the application 
online or they may request a paper form.

What information do employers receive about benefit 
applications?
After an employee has filed an application for paid leave benefits, Paid Leave 
Oregon will notify the employer and provide basic information about the 
employee’s claim. Employers may respond to the notice from the department 
within 10 calendar days to report any errors in the information or other information 
relevant to the employee’s claim. 

Paid Leave Oregon will notify the employer whether the employee’s application for 
benefits was approved or denied. If Paid Leave Oregon approves the application, 
the employer will also receive notice of the approved dates and period of leave. 

Appealing decisions
Employees have the right to appeal a decision on their claim. After Paid Leave 
Oregon has issued a decision on a claim, the employee can request a hearing to 
review the department’s decision on their claim and/or the decision of their weekly 
benefit amount. Employers are not able to appeal benefit decisions.

Are employers required to maintain an employee’s health 
benefits when they take leave?
Employers are required to maintain existing health benefits for an employee 
receiving paid leave benefits until the employee’s paid leave ends or the employee 
returns to work after taking their leave. The employer can require that the employee 
pays their share of health premiums while on leave. 

Can employers provide additional pay to employees taking 
paid leave?
Employers can choose to provide additional pay to their employees while on paid 
leave to supplement the benefit amount they receive. 
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Are employers required to hold an employee’s job while they 
take leave?
Employers must provide job protections to employees taking paid leave if they 
have been employed for at least 90 calendar days. When an employee returns to 
work from paid leave, they are entitled to return to the position they held before the 
start of leave, if that position still exists. 

If the position no longer exists, then job protections depend on the size of the 
employer:

	y For large employers (25 or more employees), the employee is entitled to a 
position equal to their previous position before they took leave, with equal 
employment benefits, pay and other terms and conditions of employment.

	y For small employers (fewer than 25 employees), the employer may, at the 
employer’s discretion based on business necessity, restore the employee to 
a different position with similar job duties and the same employment benefits 
and pay.  

Failure to provide job protections is an unlawful employment practice. An 
employee that believes there was a violation of job protections may bring a civil 
action against the employer or file a complaint with the Commissioner of the 
Bureau of Labor and Industries.

Assistance grants
Which employers can receive assistance grants?
Small employers (fewer than 25 employees) who commit to pay employer 
contributions for eight calendar quarters and do not have any delinquent reports, 
contributions, or unpaid penalties may be eligible to receive assistance grants.

What are the types of assistance grants and amounts?
If a small employer hires a worker to replace an employee on qualifying paid leave, 
they may apply for and receive a grant of $3,000. 

If a small employer has significant additional wage-related costs, like paying 
additional wages to an existing employee or additional training costs, then the 
employer may receive a grant up to $1,000.

https://www.oregon.gov/boli/workers/pages/complaint.aspx
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In addition, a small employer may receive a grant in the amount of the difference 
between the grant awarded and $3,000 if the employee taking Paid Leave 
extended the period of leave beyond the initial expected leave period and the 
employer hires a replacement worker.

What are the maximum number of assistance grants an 
employer can apply for each year?
A small employer may apply for up to 10 grants each year, once per employee.

What are the requirements to apply for a grant?
When an employer applies for a grant, they must provide the following information:

	y Their Business Identification Number (BIN) and contact information.

	y Information about the employee taking leave.

	y The type of grant the employer is requesting and the amount requested.

	y An explanation of how costs are related to the employee who is taking leave 
and documentation supporting the employer’s request.

	» When adding a new temporary employee to the payroll, documentation 
showing the new employee’s name, start date, and Social Security 
number (SSN) or Individual Taxpayer Identification number (ITIN). The 
documentation should also clearly show the business name.

	» For wage-related costs, employers need to provide receipts, personnel or 
payroll records, or sworn statements to show their costs. Each document 
must show the date the cost was incurred.

Will employers have to pay assistance grants back? 
Employers will not repay assistance grants, unless OED later finds that the 
employer is ineligible.

How does an employer apply for an assistance grant?
A small employer may apply for an employer assistance grant only after an eligible 
employee is approved for qualifying paid leave. The employer has up to four 
months after the end of the employee’s leave to apply for a grant. Assistance grant 
applications will be available starting September 2023.



If you have questions about Maupin’s City Council meetings, please contact the City Recorder. CITYOFMAUPIN.ORG 
 

DISCUSSION: EMPLOYEE HANDBOOK COMMITTEE 
7:35 p.m. 
 

__________________________________________________________________________________________________ 
 
DOCUMENTS 
 
None 

 

 
 
  



If you have questions about Maupin’s City Council meetings, please contact the City Recorder. CITYOFMAUPIN.ORG 
 

DISCUSSION: COMMUNITY VISIONING NEXT STEPS 
7:45 p.m. 
 

__________________________________________________________________________________________________ 
 
DOCUMENTS 
 
None 

 
  



If you have questions about Maupin’s City Council meetings, please contact the City Recorder. CITYOFMAUPIN.ORG 
 

EXECUTIVE SESSION  
7:55 p.m. 
 

__________________________________________________________________________________________________ 
 
EXECUTIVE SESSION 
 
Council Executive Session – if necessary – may take place under ORS 192.660(2)(d) – Labor Negotiations, ORS 
192.660(2)(e) – Real Property Transactions, ORSW 192.660(2)(f) – Exempt Public Record and ORS 
192.660(2)(h) – Legal Counsel. 
 
 

  



If you have questions about Maupin’s City Council meetings, please contact the City Recorder. CITYOFMAUPIN.ORG 
 

ADJOURN  
8:00 p.m. 
 

__________________________________________________________________________________________________ 
 
NEXT PLANNING COMMISSION MEETING 
 
December 13, 2022 at 6 p.m. in person and virtual 
 
SUGGESTED TOPICS FOR NEXT CITY COUNCIL MEETING 
 
Swear in new electors on January 2, 2023 
 
NEXT CITY COUNCIL MEETING  
 
January 3, 2023 at 6:30 p.m. in person and virtual 
June 22, 2023 at 6:30 p.m. in person and virtual 
 
MAYOR ADJOURNS THE MEETING 
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