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MEETING & WORK SESSION AGENDA
Planning Commission 
Tuesday, March 21, 2023 
Held in person at the Maupin Civic Center (507 Grant Ave.) 

__________________________________________________________________________________________________ 

PUBLIC COMMENT: Individuals wishing to address Planning Commission on items not already listed on the Agenda may do so during 
the Public Comment item on the Agenda. The maximum amount of time for all public comments under the Agenda item will be 15 
minutes. Please limit comments from three to five minutes, unless extended by the Commission Chair. 

PLEASE NOTE: With the exception of Public Hearings, the Agenda is subject to last minute changes; times are approximate – please 
arrive early. Meetings are ADA accessible. For special accommodations please contact the City Recorder in advance at 541-395-2698. 
Las reuniones son ADA accesibles. Por tipo de alojamiento especiales, por favor póngase en contacto con la registrador de la ciudad 
541-395-2698.
__________________________________________________________________________________________________

2:00 p.m. Call to Order / Roll Call of Planning Commission and Staff / Pledge of Allegiance 

2:05 p.m. Public Comment 

2:10 p.m. Site Plan Review – Taxlot 4S 14E 32 DC 601 

2:20 p.m. Site Visits 

4:00 p.m. Adjourn 

*This meeting will include site visits to property within Maupin City Limits. If you plan to join this meeting, please contact
City Hall  in advance. 541-395-2698 or cityhall@cityofmaupin.org



If you have questions about Planning Commission meetings, please contact the City Recorder. CITYOFMAUPIN.ORG 
 

PUBLIC COMMENT 
2:05 p.m. 
 

__________________________________________________________________________________________________ 
 
Maupin’s Planning Commission place great value on testimony from the public. This time is set-aside for the 
public to speak on any subject which does not later appear on the agenda. Please limit comments from three 
to five minutes, unless extended by the Commission Chair. The maximum amount of time for all public 
comments under this agenda item will be 15 minutes. Planning Commission members will not engage in 
dialogue but can consider scheduling any matter as an agenda item at a future Planning Commission meeting. 
 
People who wish to testify are encouraged to provide written summaries; recognize that substance, not 
length, determines the value of testimony; endorse, rather than repeat, testimony of other witnesses with 
whom you agree. Thank you for taking the time to present your views. 
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CONSIDER: SITE PLAN REVIEW TO CHANGE THE USE OF TAXLOT 4S 14E 
32 DC 601 
2:10 p.m. 

__________________________________________________________________________________________________ 
 
DOCUMENTS 
 
Staff Report 

Application 

 
MOTION 
 
I move to approve the site plan review submitted allowing the change of use to a coffee shop for Taxlot 4S 14E 32 DC 
601 and adopt the staff report as presented.  
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March 20, 2023 

City of Maupin 
Planning Commission 
507 Grant Avenue 
Maupin, Oregon 97037 

Reference: 509 ½ Deschutes Avenue Coffee Shop 
                     Staff Report 

 

Report Prepared by: Kirk Fatland, Contract Planner   

Applicant: 

Owner: 

Madeline Rhoades 

Robert Krein 

Procedure Type: Planning Commission Review  

Decision Date: February 21, 2023 

Zoning: General Commercial   

  

Request and Background Information:  Ms. Rhodes proposes a change of use to allow a 
coffee shop and in an existing downtown building located at 509 ½ Deschutes Avenue. The 
applicant does not intend to modify the exterior of the building. One employee parking stall 
is proposed to be located at the rear of the building.   

Notice: The requisite notices were mailed to affected property owners and posted in public 
places. 

Comments Received: No public comments were received by the writing of this report.  

Staff Recommendation: Planning staff recommend approval based upon the following 
findings of fact.  
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MAUPIN ZONING ORDINANCE 

Article 3.  Land Use Zones 

SECTION 3.7 – GENERAL COMMERCIAL “GC” 
 
It is the purpose of this zone to provide an area where retail businesses and services may be 
established that enhance the traditional pedestrian access to the commercial core of the city. 
 
Buildings and structures hereafter erected, structurally altered, enlarged, or moved and land 
hereafter used in the General Commercial zone shall comply with the following regulations: 
 
 
A. PERMITTED USES.   Subject to Site Plan Review. 

 
1. Retail trade establishments in which operation takes place within an enclosed 

building, except those uses specifically listed under Section 3.7.B below. 
 

FINDING: The proposed change of use would repurpose an existing building to serve as 
a café.  

 
B. DIMENSIONAL STANDARDS.   In the “GC” General Commercial zone the following 

dimensional standards shall apply: 
 

1. Height.   Buildings, structures or portions thereof shall not be erected to 
exceed a height of two and one-half stories or 35 feet, excluding necessary 
public utilities and services. 

 
FINDING: The height of the existing structure will not be altered. The building is a single-

story commercial structure that does not exceed the 35-foot height limit.  
 

2. Area.   No minimum lot area required.  Multifamily Residential shall meet HD-R 
lot size standards.  

 
(a) Yards.  None required except where abutting a residential zone, the 

setback requirement of the residential zone shall apply to the abutting 
yards. 

 
FINDING: The proposal is for a commercial use, no minimum lot area is required.  
 
C. SETBACKS.  None required provided fire codes are met.  Multi-family residential shall 

meet HD-R setbacks. 
 
FINDING: The proposal is for a commercial use, no setbacks are required.  
 
D. PARKING REGULATIONS. 
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1. Section 4.8 shall apply.  Expansion or redevelopment of existing developed 
areas may seek a variance to these regulations under Article 6 of this 
Ordinance. 

 
2. Parking area approval. Sufficient off-street parking shall be required for all 

uses. A parking plan shall be approved by the Planning Commission prior to 
permit approval. The area must be surfaced with asphaltic concrete. or other 
type of surfacing approved by the Planning Commission. 

 
FINDING: The proposal does not seek to alter the exterior of the existing builidng nor the 

property it is located on. The subject building is a typical downtown structure 
with one parking located at the rear. It is not possible for additional parking to 
be provided on site due to current lot coverage.  

 
E. SANITATION REGULATIONS.   Before any structure or building is occupied it must be 

connected to the city sewer system. 
 
FINDING: The existing structure is connected to the City sewer system.   
 
F. LIGHTING.  Artificial lighting shall be subdued and shall not shine, cause glare, or be 

unnecessarily bright on surrounding properties.  Both interior and exterior lighting 
shall take into consideration the viewshed and shall be shielded or hooded to prohibit 
glare to impact adjoining properties. 

 
FINDING: No additional lighting is proposed.  
 
G. OUTDOOR STORAGE.  Any areas of outdoor storage must be adequately screened to 

prevent visual impacts on neighboring properties and areas of storage must not be 
located on required parking areas.  

 
FINDING: No outdoor storage is proposed. 
 

 
Article 7.  Site Plan Review 
 
SECTION 7.1 

 
A. PURPOSE.  The purpose of site plan approval is to ensure compliance with the 

objectives of this Ordinance in those zoning districts where inappropriate development 
may cause a conflict between uses in the same or adjoining zoning district by creating 
unhealthful or unsafe conditions and thereby adversely affect the public health, safety 
and general welfare. 

 
B. SITE PLAN COMMITTEE.  The Planning Commission, as a Site Plan Committee, shall 

carry out the duties set forth in this section.  This Committee shall have the authority to 
approve, disapprove or to approve with conditions the site plans for all proposed new 
buildings or structures subject to site plan review.  In the review of plans, the Site Plan 
Committee shall be governed by the purposes and objectives of this section as set 
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forth in subsection A, C, and D. Except as provided for under ORS 227.178, the City 
shall take final action on conditional use permits and variances, including the 
resolution of all appeals to the City Council under ORS 227.180, within 120 days from 
the date a complete application is submitted to the City.  Within thirty (30) days of 
receipt of an application, the City will review the application to determine whether it is 
complete.  The applicant will be notified of any missing materials within the thirty (30) 
day period.  The 120-day time period will commence on the date the application is 
deemed complete. 

 
FINDING: The Planning Commission will consider the proposal at a public meeting 

scheduled for March 21, 2023. 
 
C. PROCEDURES.   Before any building permit shall be issued in any zoning district 

requiring site plan approval, a site plan for the total parcel or development shall be 
prepared and submitted not less than twenty-one (21) days prior to the meeting date 
to the Site Plan Committee for approval.  The site plan shall be drawn to scale and shall 
indicate the following. 

 
1. Dimensions and orientation of the parcel 

 
2. Locations of buildings and structures, both existing and proposed 

 
3. Location and layout of off-street parking and loading facilities 

 
4. Location of points of entry and exits for motor vehicles, and internal traffic 

circulation pattern 
  

5. Location of walls and fences and indication of their height and materials of their 
construction 

 
6. Indications of exterior lighting standards and devices 

 
7. Location and size of exterior signs and outdoor advertising 

 
8. Topography, grading and slopes where they affect relationship of the buildings 

and drainage 
 

9. Indications of the heights of buildings and structures 
 

10. Location and type of landscaping.  A nominal amount of landscaping for new 
structures or parking areas is encouraged.  The City discourages the use of 
Black Locust trees as a urban planning in the community. 

 
11. Any other architectural or engineering data as may be required to permit 

necessary findings that the provisions of this Ordinance are complied with 
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12. A statement of proposed operations shall accompany the site plan.  The 
statement should include a brief narrative of the nature of the activity, including 
number of employees, method of import and export, waste materials, etc. 

 
13. Where an attachment or minor addition to an existing building or structure is 

proposed, the site plan shall indicate the relationship of said proposal to the 
existing development, but need not include other data required in paragraphs 
1 through 12, above. 

 
FINDING: The applicant has submitted an application including sufficient detail and is 

attached to this report.  
 
D. Dedication of land for roads, transit facilities, sidewalks, bikeways, paths, or accessways 

shall be required where the existing transportation system will be impacted by or is 
inadequate to handle the additional burden caused by the proposed use.  
Improvements such as paving, curbing, installation or contribution to traffic signals, 
construction of sidewalks, bikeways, accessways, paths, or roads that serve the proposed 
use where the existing transportation system may be burdened by the proposed use.   In 
approving the plan, the Committee shall find that all provisions of this Ordinance are 
complied with; and that all buildings and facilities, access points, parking and loading 
facilities, signs, lighting and walls or fences are to be arranged that traffic congestion is 
avoided and pedestrian and vehicular safety and welfare are protected and that there 
will be no adverse effect on surrounding property. 

 
FINDING:  The Planning Commission will determine the necessity of public right of way 

dedication as well the general impact to neighboring properties.  
 
E. REVISIONS.   Revisions made by the applicant to an approved site plan shall be made 

pursuant to the procedures set forth in this section.  Where required, site plan approval 
has been granted, it shall be unlawful for any person to cause or permit the proposed 
construction alterations, improvement or use in any manner except in complete and 
strict compliance with the approved site plan. 
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SITE VISITS 
2:20 p.m. 
 

__________________________________________________________________________________________________ 
 
DOCUMENTS 
 
No documents.  
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ADJOURN  
6:00 p.m. 
 

__________________________________________________________________________________________________ 
 
NEXT MEETING TIME & DATE 
 
Tuesday, April 11 at 4:30 p.m. 
 
SUGGESTED TOPICS FOR NEXT MEETING 
 
COMMISSION CHAIR ADJOURNS THE MEETING 
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